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DOCTORAL PROGRAM POLICY HANDBOOK
Introduction

Lamar University is a comprehensive public insitnteducating a diverse student body,
preparingstudents for leadership and lifelong learning mudticultural world, and enhancing
the future of Southeast Texas, the state, thematid the world through teaching, research and
creative activity, and service

Lamar University offers five doctoral degrees: alnljy, engineering, chemical engineering,
deaf education, and educational leadership. Théajdhe doctoral program in Educational
Leadership is to prepare educators to promoteteféeschooling and success for all learners in
an increasingly diverse society. Graduates anggpeel for roles as leaders in schools, colleges,
universities, health and human services agenaimesaaariety of other public and private
educational settings.

Program Objectives

The doctoral degree in Educational Leadership (Bd€On the College of Education and
Human development. All four departments of théeg® are involved in delivering program
content: Professional Pedagogy, Health and Kihegyo Educational Leadership, and Family
and Consumer Sciences. Students in the doctorgfgaromay select from the following
cognates on which to focus studidsfective Schools, Diversity and Multiculturalism, and
Higher Education.

Doctoral students are educators who want to beteféeleaders in diverse settings where the
primary emphasis is on student learning and quidaghing. Students in the program engage in
field-based research with schools or other orgaiozs. Through reflective practices and
guestioning strategies, doctoral students createatinal study teams to develop the leadership
capacity of educational communities and enable tteesustain promising reforms.

The Ed.D. program emphasizes:

. Understanding change;

. Shaping and aligning organizational values to prientioe learning of all
students;

. Implementing and sustaining reform efforts in ediocarelated organizations;

. Putting into practice a standards-based curricidnthperformance-based
assessment to ensure high achievement for allrstside

. Creating caring educational organizations wherddesacollaborate and develop
collegial connections to address equity, oppori@ihd excellence;

. Working together to create positive lasting chafogeeffective education;

. Using all resources: people, time, and money, ppstt educational reform;

. Using data to inform decisions;

. Cultivating democratic learning communitegh visionary leadership;
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. Increasing equity and opportunity in diverse stugepulations.
Program Administration

The Dean of the College of Graduate Sudies oversees the doctoral program and has final
approval of program decisions. Because all fopadenents of the College of Education and
Human Development are involved, the program is admatively housed in the office of the
Dean of the College of Education and Human Devel opment.

The Doctoral Program Director manages the day-to-day program operations andtsegioectly

to the Dean of the College of Education. The D@dtBrogram Director serves as liaison with
the College of Graduate Studies and is responfblgeveloping the curriculum, assigning
academic advisors, coordinating course scheduldseaching assignments, recruiting students,
assessing and evaluating program and faculty naeddacilitating evaluation of the program.

The Ed.D. Executive Council composed of Ed.D. teaching faculty, assists thet@al Program
Director and the Dean of the College of Educatiath wolicy and program issues. The
committee meets at least twice each semester.

The Advisory Council consists of the Dean of the College of Educatilea,Doctoral Program
Director, faculty members in the doctoral programe faculty representative from each
department, one representative from the graduatiest body, and one educational practitioner.
The Advisory Council reviews program issues forisdry purposes and meets once per year at
the direction of the Doctoral Program Director.

Admission Requirements for the Program

Students are admitted as a cohort in the fall seme3hey enroll in each core and research
course, as well as Dissertation | and Il, as a doHstudents enroll in concentration/elective
courses based on individual career goals and Dés®T Il and IV on an individual basis.

Students applying to the doctoral program shoulduseently or previously involved in
education-related careers and/or activities ane leacation leadership experience in a number
of settings, including schools, colleges and ursiiers, health and human service agencies, and
community-based organizations. The Executive Cibwilt consider the following admission
factors, and strength in one area may be weighextdhly against shortcomings in another:

1. Evidence of a completed master’'s degree from aredited university in an area related
to the proposed studies, with a minimum grade pmretage of 3.5 on a 4.0 scale for
courses applied toward a graduate degree.

2. Commitment and demonstration of interest in edooadis a career and commitment to
the advancement of education through professi@aaldrship, as indicated by:
* Prior and current involvement in leadership aaggittmemberships, scholarly
writing, presentations, awards, etc.)
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* An essay of approximately 500 words on the apptisdrackground, professional
career goal, and reason for pursuing a doctorajeede
* Aninterview with program faculty.

3. Academic Record - Regular admission will bedobon the following formula: [GPA
(last 60 hours or overall GPA) x 200] + (GRE V +®¥r > 1350.

4. References - 3 completed Reference Rating faddsessing the applicant’s professional
and academic background.

Program Description

Credit Hour Requirements

TYPE OF COURSE Hours
Required Core 21
Required Cognate/Electives 15

Required Researcl:
Applied Research Scholar Practitioner-3 12
Quantitative Research Design/Analysis+3
Qualitative Research Design/Analysis-3
Research Seminar/Synthesis-3

Dissertation 12
Total 60

Core Courses (21 hours)

Core courses are required of all students unlessapermission is given from the Doctoral
Program Director and approved by the Dean of thée@e of Education.

6301 Teaching/Learning Theories and Practice (39)ou
6302 Ethics and Values (3 hours)

6303 Cultural Influences on American Education ¢8ns)
6305 Organizational Change (3 hours)

6306 Dynamics of Leadership (3 hours)

6314 Scholarly Writing (3 hours)

6315 Field-Based Internship I (3 hours)

Research Courses (12 hours)
6350 Applied Research for the Scholar/PractitiqBdrours)
6351 Quantitative Research Design and Analysi(84)

6352 Qualitative Research Design and Analysis (8$)o
6353 Synthesis Seminar — portfolio, paper, oras@méation; application for candidacy (3 hours)
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Cognate/Elective Courses (15 hours)

6307 Educational Policy, Politics and School Lavh@8irs)
6312 Communication in a Global Society (3 hours)
6313 Contemporary Issues (3 hours)

6316 Field-Based Internship Il (3 hours)

6318 Special Topics (3 hours)

6318a Teaching in College (3 hours)

6318b Application of Student Development Theory
6319 Independent Study (3 hours)

6321 Leading Education Programs for Special Pojpuiat(3 hours)
6322 Trends and Issues in Multicultural Educat®hdurs)
6323 Psychological Framework for Education (3 hpurs
6324 Diversity and Learning Issues (3 hours)

*Program advisor may require additional courses.
*Additional courses added as approved.

Dissertation Courses (12 minimum hours)

6361 Dissertation | - Proposal Writing - First 3apters & IRB

6362 Dissertation Il - Proposal Defense - IRB apphoAdvance to Candidacy
6363 Dissertation Il - Conduct study

6364 Dissertation IV - Defend dissertation

Degree Plan

Upon entering the doctoral program, students comaaddoctoral Degree Plan as a cohort. This
is submitted to the Doctoral Program Director, Erean of the College of Education, and the
Dean of the College of Graduate Studies for appriovtne last 12 hours of the program.

Students address their particular concentratioasareall coursework when possible (projects,
papers, etc.). Courses not specifically listethenpolicy book are considered Elective courses
which students select based on their area of sitered with Doctoral Program Director

approval. To determine which Cognate/Elective Gesirare offered each semester, students are
polled at the beginning of the prior semester. r€esirequire a minimum enrollment of 5
students. See Ed.D. course sequence in the Apptardh sample course sequence.

Transfer Credit
Lamar University may accept a maximum of 12 crhditrs of equivalent post-master’s

coursework from an accredited university or ap@yciedit hours of equivalent post-master’s
coursework earned from Lamar University upon apgarty the Doctoral Program Director, the
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Dean of the College of Education, and the Deah®fdollege of Graduate Studies. Only
courses with grades of A, B or S (satisfactory) accepted as graduate credit but not applied to
a degree at the institution where the work wasrakay be considered. All coursework applied
to the doctoral degree must be completed withigelrs. (See form D-6 in the Dissertation
Handbook)

Incomplete Grades

When a student who has not completed doctoral eaunk adequately is given an Incomplete
for the class grade, it is the responsibility & grofessor of record to notify the Director of the
Doctoral program. A grade of Incomplete becomeb & the work is not completed
satisfactorily by the end of the following semester

Attendance Policy

Attendance at every class meeting is importantdé&its are graded on the basis of intellectual
effort and performance. In order that every studenive the full benefit of the coursework,
regular and prompt attendance and participati@xpected of every student in the educational
leadership doctoral program. In the event thatidestt must be absent, he or she should provide
the professor with as much advance notice as dessilwriting. The professor will assign a
commensurate activity to the student that will be th a timely manner as determined by the
professor. Additionally, a grade could be lowebedause of lack of participation concerning in-
class learning activities requiring input and dodigation.

Residency Requirements

In addition to the planned program of study, stusl@must complete a residency requirement of
18 semester hours. Students will ordinarily mbist tequirement during their first year of study.

Intern/Field Activity

Students complete a required action research prioj&DUD 6315 Field-Based Internship.
This field-based activity is related to program elepment, professional growth, and evaluation
of a program, curriculum development, or othenatgti and approved by the academic advisor.
Field projects are directed by the professor obrg¢eaching the course who monitors the
integration of learning with its application towaft solution of a field-based problem. See
Appendices for intern information.

Application for Candidacy
A student proficiency assessment comprises thesearontent for EDUD 6353 Synthesis

Seminar consisting of two components: synthesifgar and oral synthesis presentation (See
Appendices for Synthesis forms).

Program Policy Handbook Page 7



a) Portfolio. The student submits an individyaduate portfolio documenting
learning experiences throughout the coursework.pindolio synthesizes
knowledge and learning from coursework in persamal professional practice
for leadership. (Portfolio Guidelines and ScoringoRc are in Appendices.)

b) Oral Synthesis Presentation. The studesggmts an oral synthesis to the cohort
in a 10-15 minute presentation which is videotaped.

Presentation of key aspects of student growtnsaholar-practitioner, supported
by citing authors to support main points in profesally delivered presentation.

Organize through development of 3-4 themes thatatiterize student’s work.

Suggested Format:

Who | was (This is what | believed)

What my practice looked like (This is what I did)

Who | am now (This is what | believe now)

What my practice looks like now (This is whatol @ow)

Who | want to be (This is how my beliefs continaehange)
What my practice will look like (This is what | eision doing)

(See Appendices for Scoring Rubric.)

The professor of record for EDUD 6353 assigns data the portfolio synthesis and the oral
presentation. Successful completion of these couts in EDUD 6353 allows the student to
apply for Advancement to Candidacy.

Failure to meet all candidacy requirements suca#gsfill result in a review of the student’s
program by the Executive Council. They may recomart® the Dean of the College of Graduate
Studies any of the following: a) dismissal from giregram; b) permission to withdraw from the
program; or c) permission to resubmit any or alihaf required candidacy pieces after a remediation
plan has been implemented. Work that must be eeduarst be submitted within one academic year.
Results of the second proficiency assessmentraaie fAt the successful completion of EDUD 6353,
the student must submit the Application for Candydorm to the Program Director.

Advancement to Candidacy
Steps toward Advancement to Candidacy include:

1. Prior to enrolling in EDUD 6361 (Dissertation the student selects a Dissertation
Chair with approval from the Doctoral Program Dicec
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Upon successful completion of EDUD 6353 (Synt)debe Dissertation Chair
forwards a recommendation for Advancement to Cawjido the Dean of the
College of Graduate Studies.

3. In collaboration with the Dissertation Chairesst 2 other faculty members are
invited to serve as the dissertation committeee Gfthese members must be a
representative of the Department of Educationateeship.

4. Dissertation preparation continues under thdange of the Dissertation Chair
and professor of record in Dissertation | — EDUBB3vhen the first 3 chapters
in the form of a formal research proposal are emitt

5. Defense of the dissertation proposalnirral examination by the candidate
includes the proposed dissertation topic, problefmdion, review of the
literature, research questions, and methodologgpd3al defense is made to the
dissertation committee prior to the completion BAID 6362 Dissertation 1.

6. After a successful proposal defense, the stuatbrances to Candidacy.

7. The proposal is submitted to the Institutional/irw Board. (See Sample in
Appendix, obtain copy from the Graduate School wepsAll proposed human
subjects research is subject to review by the IRBaannot take place without
this approval. All candidates are required to siitime IRB application as soon
as the proposal has been defended.

8. When the IRB grants approval, the student begpiiecting data. Students must
advance to candidacy within three years of initigitoursework on the Ed.D.

Continuous Enrollment Requirement
Students must maintain continuous enrollment froentime they advance to candidacy until the
defense of the completed dissertation. Studentt register for at least three credit hours each
semester until the dissertation is approved andmed. The maximum number of dissertation
credit hours is twelve.
Dissertation Grades

1. Letter grades are submitted upon successful letioypof EDUD 6361 and 6362.

2. In consultation with the dissertation chairtiaent must enroll in 6 dissertation

hours for the spring semester (EDUD 6363 and EDB&4bif planning to graduate

in May, otherwise the student must enroll in 3 lsour

3. A total of 12 semester dissertation hours mestdmpleted before the degree will
be conferred.

4. A student must have continual enrollment inatisdion hours once candidacy has
been reached candidacy until the dissertationosessfully defended. (Example:

Program Policy Handbook Page 9



Even though a student is enrolled in EDUD 6364fsemesters while completing
the dissertation — only 3 hours of dissertationliti@e earned upon successful
defense of the dissertation).

5. Award of credit for the final dissertation caairs contingent upon successful
defense of the dissertation. Therefore, No Griid®) (vill be recorded in EDUD
6363 and EDUD 6364. When the dissertation is sstally defended, a letter
grade will be submitted for both classes.

Graduation

Important Note: A student must be enrolled in ED&E®4 in the semester of graduation. (A
student expecting to graduate must be enrolledDid[E 6364 at that time.)

Dissertation
(See Dissertation Handbook for complete details)

General requirements for the dissertation inchidefollowing:

Systematic investigation of a problem;

Problem and investigation based on theory aseireh;

Investigation adding a body of knowledge indnea of investigation; and
Presentation of the dissertation in a form nmeegjiraduate school standards for
dissemination to scholars and practitioners.

PwnE

Collaborative research projects resulting in indinal dissertations on different aspects of an
investigation are acceptable upon approval of tbhet@al Director and the dissertation
committee. The student must write the dissertatiane it approved, and pass the final oral
examination within three years of advancement twlickacy.

Final Dissertation Defense

The graduate student must defend the dissertatitretdissertation committee and other
interested faculty and individuals in an oral exaation that covers the dissertation and its
related field of study. The approval of the disston requires consensus from the dissertation
advisor and a majority of the members of the diaten committee.

Submission of the Dissertation and Abstract

The doctoral student must submit the committee-@pgat dissertation and abstract to the Dean

of the College of Graduate Studies for approvalimio copyright and publication iDissertation
Abstracts International. (The dissertation must conform to Lamar Universigngards.)
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Adherenceto Timeline

The doctoral student maintains ultimate resporngidior adhering to established timelines and
progressing through the program of studies, intemsnd dissertation in a timely manner. The
doctoral student should maintain continual contétt the Dissertation Chair and other
members of the dissertation committee until the mletion of the degree.

Additional Information
Employment at Institution Granting Doctoral Degrees

Individuals who earn the Doctorate in Educationshdlership should not expect to be hired in a
tenure-track position at the university that grahtsdegree.

Appeals Process

A graduate student at Lamar University has thetiglappeal any judgment or decision made
within the university. The appeal procedure depamtthe nature of the decision. These are
discussed in the Student Handbob&g://dept.lamar.edu/graduatestudies/handbool.htm
Questions regarding the appeals procedure shoudddiressed to the Graduate School.

Policy Book

The purpose of the doctoral handbook is to sense@esgram guide for students and faculty. As
the program develops, revisions and additionslveltonsidered as needed.
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LAMAR UNIVERSITY

A Member of the Texas State University System

Ed.D. Sample Course Sequence Revised 3/07
Fall, 1 - 6 hours
EDUD 6318 Scholarly Writing EDUD 6350 Applied Research

Spring, 2 - 9 hours

EDUD 6306 Dynamics of Leadership EDUD 6351 Quantitative Res
EDUD 6303 Cultural Influences

Sum, 3 - 6 hourg9 wk block — June & July)

EDUD 6301 Language Theories
EDUD 6305 Organizational Change
EDUD 6315 Dir. Action Res: Internship |

Fall, 4 - 9 hours

EDUD 6352 Qualitative Res Cognate/Elective
Cognate/Elective

Spring, 5 - 9 hours

EDUD 6302 Ethics Cognate/Elective
During this semester, students select Dissertation Cognate/Elective
Chair and committee members

Sum, 6 - 6 hours

EDUD 6361 Dissertation | Proposal Writing *EDUD 6353 Synthesis Semina

Fall, 7 - 6 hours

**6362 Dissertation Il Proposal Defense Cognate/Elective

Spring, 8 - 6 hours

***6363, 6364 Dissertation Ill, IV

*Synthesis written portfolio, oral presentatisuccessful completion, submit Application to Gidacy
**Dissertation 1l — defend proposal by October IBB Approval, Advance to Candidacy; begin collegtdata
***Dissertation Ill, IV — Defend by March 15 for Magraduation

Program Policy Handbook Page 13



=
SX

Lamar University
College of Graduate Studies

Transfer Credit

Lamar may accept a maximum of 12 credit hours afedent post-master’s coursework from
an accredited university or apply 12 credit hodrsquivalent post-master’s coursework earned
from Lamar University upon approval by the Doctd?abgram Director, the Dean of the
College of Education, and the Dean of the Colldg8raduate Studies. Only courses with
grades of A, B, or S (satisfactory) and acceptegraduate credit but not applied to a degree at
the institution where the work was taken may beswtered. All coursework applied to the
doctoral degree must be completed within 10 yeé#se Form D-6 in Dissertation Handbook)
Transcripts of work to be transferred must be fileth the LU Registrar’s Office prior to filing
this form.

It is recommended that graduate transfer creditllogved as indicated below:

Educational Leadership
Name Student ID Major

Institution where work was taken:

Credit to be transferred (maximum of 12 semestears)o
Course Title Course No.| Sem. Hrs. Date Takén Gradle

Doctoral Program Director Date

Dean of College of Education Date

kkkkkkkkkkkkkkkkkkkkkhkkkhkkkhkkkhkkkkkkhkkhkkkkkkhkkkkkk kkkkkkkkkkkkkhkkkkkkkhkkkkhkkkikx

Approved and Recorded

Other
Dean of College of Graduate Studies Date
Submit original with a copy of the transcript t@tGraduate Office. Graduate Office will distribtbweRecords.

D-6
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LAMAR UNIVERSITY

A Member of the Texas State University System

Synthesis Portfolio Description and Procedures -BUD 6353

l. Portfolio Description

Upon completion of EDUD 6353 the student presemtsr#olio that demonstrates successful
progress toward preparation as a scholar-practitiader. Prior to applying for candidacy, the
portfolio is reviewed by the Doctoral Executive @oil. Evidence of the student's scholarship,
research and inquiry skills, academic accomplishememd professional growth are included in
the portfolio. The portfolio contains items tofdeeiewed in support of continuation in the
degree program and admission to candidacy for thetdd of Education degree.

I. Scholar-Practitioner-Leader Portfolio Components
The portfolio contains four sections.

Section A Leadership and Academic Profile
Include a 1-page curriculum vita and 1-page leddensrofile.

Section B Research and Inquiry
Include 1-page reflections over each activity seléc Because of the
limited size of the portfolio, actual documentslwi represented with
only the title sheet showing the title, authorgjrse, and semester in
which paper was completed.

Section C Growth as a Scholar-Practitioner Leader
Include evidence of leadership growth from the arsity classroom to
the job. This 1-3 page narrative describes tregiogiship between
coursework and accomplishments at work and inclsdesple artifacts of
the experiences.

The portfolio must be presented in a soft-covedldoland may not exceed 1” in width.
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LAMAR UNIVERSITY

A Member of the Texas State University System

Portfolio Assessment Rubric — EDUD 6353

Student Name: : Date

Faculty Member: :Date

Circle the value, which most clearly reflects theality of the student's preparation and
presentation of the portfolio. A total value oétbcaled items should be calculated.

Assessment Scale: 0 = Lowest Possible Rating = Blighest Possible Rating

012345 .1 Demonstrates a concisely organized portfolio.

012345 .2 Includes Leadership and Academic profile.

012345 .3 Demonstrates synthesis of coursework in learning.
012345 .4 Demonstrates evidence of research and inquiry.
012345 .5 Demonstrates evidence of academic accomplishments.
012345 6. Demonstrates eviderigamproved practice in the field.
012345 .7 Demonstrates appropriate implementation of leagerncepts.
012345 .8 Demonstrates evidence of growth as a scholar-picactr leader.
012345 .9 Demonstrates understanding of self as a scholatioaer leader.

012345 10 Demonstrates awareness of personal, social, arfessgronal growth.
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LAMAR UNIVERSITY

A Member of the Texas State University System

Synthesis Oral Presentation — EDUD 6353

Oral Presentation Rubric

Professor of Record: eDat

Complete each item of the assessment rubric belothé oral synthesis presentation.

0=

Assessment Scale

Lowest Possible Rating 5 = Highest PossliRating

012345 8.

012345 9.

. Presentation demonstitagsquality communication skills.

. Presentation demonststethesis of major components of coursework.
. Presentation demonstitésy in structure and organization.

. Presentation demonstetiience of research and inquiry.

. Presentation demonstigtpsopriate use and organization of concepts.
. Presentation demonstdseiy, precision, appropriate use of language.

. Presentation demonstratafessionalism (poise, appearance, style, etc.).

Presentation demonstai@gssional growth as scholar-practitioner leader.

Presentation demonstiaesonal growth as scholar-practitioner leader.

012345 10. Presentation is not lkas tL0 minutes and does not exceed 15 minutes.

Total Score

*Presentations will be videotaped.
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LAMAR UNIVERSITY

A Member of the Texas State University System

College of Education and Human Development

Doctoral Field-Based Project/Internship Guidelines-
EDUD 6315, EDUD 6316

Doctoral students complete one, required, doctotainship/field-based project (EDUD 6315)
generally during the third semester (Summer). réparing the doctoral internship proposal,
students select an internship/project settingphatides the greatest opportunity for
development as a field-based action research Ieediecomplete a field-based action research
project. The internship/project experience magdmapleted within the student's current
employing organization or in another setting.

An internship earns three (3) hours of graduatditveth a minimum of 120 hours of contact
time in a field-based setting under an approvessiéntor. The experience must contribute to a
substantive doctoral field-based internship thatjales opportunity for advancing leadership
understandings. The intern must be given primacgss to responsibilities and direct working
relationship with the site-mentor. Contact shcwgddirect and formal, active rather than
passive. The setting should further the doctdralent’'s development as an educational leader,
and the scope of experiences should contributettiir® the student's knowledge and
application of theory to practice.

The internship/field-based project proposal is sittieh to the class professor of record for approval
The student enrolls in EDUD 6315 and completesrteznship requirement during that academic
term. (EDUD 6316 if a second internship/projeathesen).

The professor of record for the course visits \hig doctoral intern and the site mentor at least
once (more often if needed). The intern works \thih professor and mentor to arrange the site
visit. Site visits include a review of experiencegarding the progress of the internship.

The internship must be completed within the StafBexas or in states contiguous with Texas.

With approval of the Doctoral Program Director tadent may elect to complete a second
internship during another semester (EDUD 6316).
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Doctoral Internship Protocol

Development and Approval of Internship: The formal internship proposal will be developed
by the student and submitted to the the profess@oord for approval. The student is primarily
responsible for the internship and will receivesup and mentoring from the site mentor and
the professor of record. The student completed &rrangements, scheduling, logistics, etc.

Submit a 1-page Internship Proposal at the beginnig of the course which contains the
following information:

* Name and location of organization.

* Description and purposes of internship — naretiescription of the internship
setting and information about the field-based proje

Role/position of the mentor who will oversee theernship on student campus.
List the specific goals of the internship.

Identify internship outcomes to be accomplished.

Timeline for internship.

* % X

Engaging in Internship: Prior to beginning the internship, contact the roeat the sponsoring

organization and finalize arrangements and seagessary permits. The intern should follow
the guidelines established for the internship aralso responsible for approved dates/times of
the internship.

Assessment of Internship: The professor of record has primary responsibitityassessing the

doctoral internship, although the site mentor anctaral student also complete individual
assessment forms.
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LAMAR UNIVERSITY

A Member of the Texas State University System

Internship EDUD 6315/6316 Work Form (sample)

Intern Name:
Mentor Name:
Internship Site:

Dates of Internship:

Academic Advisor:
Mentor Position:

Type of Organization:

Internship Goal Internship Activities and Experiences Contact | Assessment
Outcome (Concisely describe each activity) Time Strategies
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EDUD Internship 6315/6316 Final Report
(Submit in this order)

1. Copy of the internship proposal.
2. A summary of the project:

If a general internship -an executive summary of the experience. Inclutifaets that
provide evidence and verification of the activitedghe internship, such as an agenda of
a meeting or handouts from a presentation. (10pat2s)

If an action research project- write a report following APA style and limited &
maximum of 10-12 pages (include introduction, peoblistatement, brief literature
review, methodology, findings, implications for ptiae, references).

3. Include aeflective written experience- (2-3 pages). This isr&flexive writing activity
that considers thentire internship experience and should be an analysis of meaningful
learning in this way: Discuss the

* impact of the internship on personal development
* impact of the internship on scholarly developmen
* importance of the experience for professionailcfice as a leader

4. Experience log- Record a minimum of 120 hours categorized inteatl and indirect
contact time.Direct contact time: Time spent working directly with the mentor or e
project, activity, etc.Indirect contact time: Time shadowing the leader mentor or doing
some type of independent project work, such asngrfor the project.

5. Internship Assessment Form Students will provide the site mentor with thisrh to be
mailed to the professor of record. Students atsppiete an assessment form.

6. Journal articles - Read 2 journal articles that relate to the cxndéthe internship.
Include a copy of these journal articles at thekli#che final report.
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Intern Assessment Form - Mentor

Mentor: When the internship is completed, pleasapiete this assessment form which will be
shared with the student and placed in the studéoedile. Mail to:

Doctoral Director

Box 10034

Center for Research and Doctoral Studies in EdoicatiLeadership
Lamar University

Beaumont, TX 77710

Site Mentor: e Dat

Student Name:

Intern Assignment: Location:

1. Indicate the value of the project for the sclaistrict:

1 - little value; 2 - somewhat \atile; 3 - valuable; 4 - very valuable

2. Briefly, support your response.

3. Indicate your perception of the value of theggebfor the intern:

1 - little value; 2 - somewhat vdileg 3 - valuable; 4 - very valuable

4. Briefly, support your response.
5. In what way could the project have been of nvalae for the school/district?
6. In what way could the project have been of nvadee for the intern?

Thank you for working with the doctoral programBEducational Leadership at Lamar University you have
guestions, please do not hesitate to contact tbdd office: 409-880-8676 .
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Intern Assessment Form - Intern

Intern: When the internship/project is complef@éase complete this assessment form and
place it at the back of your final report.

Mentor: Date

Student Name

Intern Assignment Location:

1. Indicate your perception of the value of theigrbfor the school/district:

1 - little value; 2 - somewhat \athle; 3 - valuable; 4 - very valuable

2. Briefly, support your response.

3. Indicate the value of the internship/projectyou:

1 - little value; 2 - somewhat vdileg 3 - valuable; 4 - very valuable

4. Briefly, support your response.
5. In what way could the internship/project haverbef more value for the school/district?
6. In what way could the internship/project haverbef more value for you?
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Located ahttp://dept.lamar.edu/researchandsponsoredprodranmss.htm

Lamar University

Human Subjects Review Board
Cover Sheet for
Approval of Research Using Human Subjects

Date:

Title of research project:

Principal Investigator:

Department: Email

Campus Mailing Address: Campaad®

If this is a student proposal, name of faculty adwi

Requested Review: _ Exempt Review
_ Expedited Review
_ Full Board Review

Does this project involve minors, pregnant womeisgmers, or other special populations? __Yes No

Comments:
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ResearclOffice
Date Received:

To Be Reviewed by:

Lamar University

Request for Approval from Human Subjects Review Board

1. Description of Project (attach additional infornaaitias needed)

a. Briefly describe the population of human sulgjéetolved (e.g., university students,
community members, school children, prisoners, mgagwomen, etc.) Indicate if
participation is voluntary or not.

b. Briefly describe research procedures and ddkaction techniques (e.g., interview,
guestionnaire, observation, etc.).

c. Briefly present the objectives of the reseaech.( present in lay terms hypothesis to
be tested).
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2. Subiject recruitment (in addition to the informati@guested below, submit verbatim copies of all
letters, notices, advertisements, etc. with anrautyf all oral presentations to be used):

a. Direct person-to-person solicitation
b. Telephone solicitation
c. Newspaper solicitation
d. Letters of solicitation
e. Posted notices of solicitation
f. Other (explain)
g. List below all criteria for incluay subjects.
h. List below all criteria for excludj subjects.
3. Benefits and costs to subjects:
a. Indicate what, if any, benefits may accrue &hea the following (note: financial
payment to subjects is considered a benefit).
i. Benefits to human subjects involved:
ii. Benefits to individuals who are not subjeatsl generalized benefits to society:
b. If subjects are to be paid, present financialitleamount, method of disbursement

payment schedule, financial effect on subjects whiadraw from participation).
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C. Estimated participation costs to each subject:

i. Time (total time commitment for duration of peat)
ii. Money

4, Basis Of Claim For Exemption or Expedited Revielwo-qualify for an exemption from a Full
evaluation by the Lamar University Human SubjeatsiBw Board, at least one of the following
must apply:

_a. The research will be conducted only in esthbli or commonly accepted
educational settings (e.g., classrooms) and ithmgnormal educational practices
such as research on regular and special educastmdtional strategies, or research
on the effectivenessf, or the comparison among, instructional techniguas;icula
or classroom management methods.

__ b The research will be conducted using only questaaeror interview survey methods
and the subjects are elected or appointed pubficialé or candidates for public
office.

__C. The research is limited to the collection atady of existing data, documents,
records, pathological or diagnostic specimens alhilto the public.

__d. The research is limited to the collection ataly of data obtained using only the

following technigues and the data or informatioma@ied will be recorded in such a
manner that subjects cannot be identified, direatlyndirectly, through identifiers
linked with the subjects. Check below the technfguehich apply:
___The data will be obtained through the use ofcatlonal tests (cognitive,
diagnostic, aptitude, achievement, etc.).
____Data will be obtained by observing the publibdaor of subjects.
___Data will be obtained through survey or intewjgocedures.
____The data will be obtained from existing docuregmecords pathological or
diagnostic specimens.
e. The research is limited to the collection studly of data obtained by:
___Observing the public behavior of the particigant
____Using survey or interview procedures and (bdtthe following must apply if
this basis is to qualify for an exemption):
____The information collected about the subjectdiavior does not involve
sensitive subjects such as illegal or immoral cahddrug or alcohol use,
sexual behavior, mental illness, or other possishbarrassing subjects, and
____The information collected, if it became known dotsiders, could not
reasonably be expected to place the subjectskatfrigvil or criminal liability,
or be damaging to the subjects’ social or finarsiahding or employability.
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5. Statement of Risk, Request/Recommendation forptien

The undersigned certify that they believe thatdbreduct of the above described researfdhould be
“constitutes”) no more than minimal risk of phydioaemotional harm, or social or legal embarrasgme
participating human subjects and request thathbgeadescribed research be considered exempt from
full review by the Lamar University Human SubjeBisview Board:

Principal Investigator(s)

Principal Investigator(s)

Date

Date

Principal Investigator(s)

Date

Faculty Sponsafif the research is carried out by students)

Date

Department Chair
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