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DISSERTATION GUIDE
Introduction

The full requirements and specifications in thugdg apply to dissertations in the Department of
Educational Leadership. Students are expectedetthesAPA Manual 8 edition for a style guide.
Technical requirements and specifications, sugtaeaer quality, margins, and use of fonts should be
followed when preparing all final projects. Excepis should be approved by your dissertation chair i
advance. Some university requirements supersederddiirements, such as running heads, title page,
signature page, and copyright page. The folloveections of this introduction will briefly descriltee
format for the most common dissertation projecthaDepartment of Educational Leadership at Lamar
University.

Dissertation

The dissertation is a document that a studeneswviit partial fulfilment of the requirements for a
doctoral degree. The doctoral dissertation shqaldreveal the student’s ability to analyze, intetp
and synthesize information; (b) demonstrate thdesitis knowledge of the literature relating to the
project or at least acknowledge prior scholarshipvbich the dissertation is built; (c) describe the
methods and procedures used; (d) present reswdtseguential and logical manner; and (e) disgiay t
student’s ability to discuss fully and coherentlg ineaning of the research to an independent
investigator. In addition, the Lamar University@aral Faculty expects the research related to the
dissertation to be intensive, substantial, originatl independent.

Issues of Scholarship

As a graduate student and a scholar, you havaiceights and responsibilities. The following
section reviews the rights you have over your ovankvand methods you must follow to observe the
rights of others.

Responsibility

You are ultimately responsible for the content godlity of your dissertation. Lamar University
offers assistance from your dissertation chair@rmittee members, as well as support services from
other faculty and the library. However, final reapibility rests with you, including financial
responsibility for the costs of producing a higralijty document. You are expected to maintain & hig
standard of scholarship and writing, and you magage the help you need in typing, editing, and/cop
production in order to produce a document thatllsitthe requirements outlined in this dissertation
guide.

Scholarly Conduct

Lamar University demands high standards of schotanduct and etiquette of doctoral students
and treats misconduct as a serious offense. Acadaffienses such as plagiarism, falsification or
fabrication of data and academic sabotage of thé& wfoanother are specifically prohibited. A stutlen
accused of committing such acts will be subjet¢h®process outlined in Lamar’s Academic Grievance
Policy. A student who has been found to have cotathguch acts can receive penalties from the
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university, including probation and dismissal frtme university. Plagiarism, academic sabotage and
other offenses against another individual can teésuivil penalties as well.

Acknowledgement of Sources

You must carefully observe the copyrights of atherediting all sources quoted and consulted.
In addition, you must not use too much of anotlespn’s material without permission, even if you
acknowledge it.

The Copyrights Act of 1976 allows for fair usenoéterial belonging to others. Under fair use, it
is usually considered permissible for a scholanttude a brief quotation from another scholar'skvo
for the purpose of argument, agreement, or revietlis quotation is proportionally a very smallrpaf
the original work, and if the purposes are eduacatioFair use would probably not cover a use inciwhi
the quoting party stood to profit by the inclusmfithe quoted material, or the quoted party steoddse
money through diminished sales of the original wauk to the use of the material. Nor would it allow
for example, the quotation of six lines from anhgitine poem, as that is a large proportion ofttital
work. Particularly, fair use does not apply to vent tests, workbooks, and other consumable material
Never quote these without permission.

Obtaining Permission

To obtain permission to use a portion of a woekdsa letter to the copyright holder. Include the
bibliographic information for the exact edition yauwould like to quote and refer to the quoted materi
with a first and last line and a page number refeee Also state the nature of the rights you ae&kisg.

For most cases in a dissertation, this would bexansive rights in the English language, for one
edition. The publisher or copyright holder may daa fee or make stipulations on the presentafion o
the material.

Plagiarism

Webster's Collegiate Dictionary (1993) defines @eagm as: "the act of plagiarizing” and to
plagiarize as: "to take ideas, writings, etc. franother and pass them off as one’s own." Plagiarism
covers a wide range of credited use of the matefiahother. It includes not only flagrant copyibagj
also paraphrasing and borrowing of ideas withouhgi credit.

Falsification/Fabrication of Data

Falsification of data consists of the deliberaterepresentation of the outcome of
experimentation or another method of data gatheRagrication is the creation of data when no bona
fide data gathering was accomplished.
Academic Sabotage

This refers to deliberate damage done to the adadeark of another. Academic sabotage can

range from actual theft or destruction of writtegretectronic materials or equipment to deliberate
contamination of experiments and data.
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Federal Regulations

There are strict federal regulations, which gowaeuse of human subjects. A number of
committees at Lamar University deal with differaspects of these regulations and their enforcement.
The committee which is concerned with Educatioreddership candidates is the Human Subjects
Committee of the Institutional Review Board (IRB).addition, projects funded with federal grants
have specific regulations attached. If your projeiitinvolve human subject issues, your disseotati
chair will assist you in contacting and meetinqidtrds set by the Graduate Program Office of
Research and Sponsored Programs (see copy of BhotR on their website).

Copyright

As the author of a written work, you are entitteccertain rights under the law of copyrights.
This law prevents others from taking credit fopoofiting from your work without your permission.
Copyright applies only to your expression of yalgas, not the ideas themselves. For a discussion of
ideas, inventions, intellectual property, and pttesee the section on intellectual property beksiso,
in the special case of written computer softwdre,grogram may in some cases be copyrighted by the
University. You do not have to make any notificataf copyright to be protected under the law, but i
you do so, you will be afforded additional proteos.

1. Basic Copyright Protection. Under the Copytsghct of 1976 (PL 94-553), you
automatically hold copyright privileges for your ikownithout making notice or registration. For works
created on or after January 1, 1978, this copyegtends from the moment of the work’s creation,
through the life of the author, plus an additiob@lyears after the author’s death.

2. Lamar requires a copyright page be added tlissertations. There is a UMI form that is
filled out by all students that is sent to thedity. You will obtain the UMI from the Graduate 8ies
Office once your final dissertation is approved.

Lamar University can claim co-ownership of copiitin cases where the work meets the
conditions stated in the Intellectual Property ppktatement of the Texas University System.

Paid and Unpaid Assistance

All dissertations are, in fact, collaborative gais between the student and the dissertation
committee. You will receive much assistance wlith direction of your research from your chair and
committee. Additionally, all programs permit youdngage help with the physical formatting of your
document. This can include typing, word processaaiiting, printing, binding, and photograph
development. A colleague’s critical review of yalacument is generally recommended as well. The
acceptability of further assistance is at the @ison of your dissertation chair.

Anything that diminishes intellectual ownershipyolur work is much more than assistance and
is not permissible. Check with the chair of yowssdirtation committee if you have any questions tabou
the nature of what is acceptabdl. assistance you receive, paid and unpaid, madlibclosed and
briefly described, in the acknowledgment sectioyooir dissertation.
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University Microfilms International

University Microfilms International (UMI) is a sace which will copy your dissertation onto
microfilm; include a citation in the paper, on-lijreamd CD-ROM indexes it publishes; and act as a
distributor of the work. Dissertations are listaddMI’'s on-line indexes and CD-ROM products.

UMI will also provide microform and print copies parties who wish to have a copy of your
work. UMI’'s agreement with you will be for exclugivights for microform distribution and
nonexclusive rights for distribution in other medi&is means you may not engage another party to
make microform copies, but you are not preventethfpublishing your document in print at a later
time, or providing print copies yourself. You mdgaorder discounted copies of your own publication
in various media (i.e. microfiche, hard copy, aridl Rom).
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The Dissertation Process

The following sections outline the dissertationgass in the Department of Educational
Leadership at Lamar University. It is importantttilau allow enough time for the logistics of wriin
and producing your dissertation.

Prerequisites

Prior to conducting dissertation research, theviehg prerequisites must be completed:

* In conjunction with the Doctoral Program Directdetify a dissertation chair (usually early
spring prior to EDUD 6361.) Do not ask anyonehaicyour dissertation prior to this.

* With approval from your Chair, select two or modeligional committee members. Do not ask
any faculty member to serve on the committee witlyour chair’'s approval.

» File the Appointment of the Dissertation Commiti@en (D-1) with the Program Director.

* A pre-prospectus meeting will be held with your coittee toward the beginning of EDUD
6361. The Chair will complete a Pre-Prospectusréygd form (F-2) to be filed in your
department file.

Pre-Prospectus

There are several prerequisites before beginhiadarmal dissertation work. One of these is
the pre-prospectus. Immediately prior to begintirgcourse EDUD 6361: Dissertation | Proposal
Writing, you will construct a pre-prospectus of ab8 - 10 pages. This is the first step towardimgithe
formal proposal and is generally used to introdilissertation committee members to your area ofystud
The pre-prospectus framework includes:
1. What is the rationale for the study?Begin with a brief section that explains the néec

study of this type. In other words, what is thiargale for this study? This should be supported

by the research and cited.

2. What is the main question? What are possible research questions?

3. What is the theoretical grounding for the study?The pre-prospectus should provide a very
brief overview of the theory base which framesdhaly.

4. Provide a brief outline of the literature review.

5. How are you going to go about answering the questi® What methodology will you use?
Think through what you are proposing to do to and¥ve question in a systematic and
convincing way.

*Who will you sample?

*How will you gather data?

*How might you analyze the data?
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6. What do you expect your study to contribute to thdield of leadership?

The pre-prospectus will have the following compdserAPA title page, body of the pre-
prospectus and references. It will be double ghacel no more than 10 pages.

Committee members are given a hard copy of th@mepectus when inviting them to be on the
committee.

Pre-Prospectus Meeting Format

The pre-prospectus meeting is held just priorteaoly in the semester that the student is ewrolle
in EDUD 6361 — Dissertation Proposal Writing. Tisisx brief meeting (lasting approximately one hour
for the purpose of giving committee members an dppdy for early input into the writing of the &t
three chapters. In the meeting, students briefscdbe the problem statement, discuss the ouliatehe
literature review will follow and identify the proped methodology.

Constructing the Formal Proposal

The proposal constructed in EDUD 6361 will be urttle direction of your chair and the professor
of record for this course. The proposal is gengthi first three chapters in a traditional dissteyh and is
usually approximately 60 pages in length.

In addition, students must adhere to the follovgoglelines:

» Satisfactory completion of EDUD 6353 Synthesis $amallows you to apply for Candidacy.
This course is conducted concurrently with EDUD BBssertation | — Proposal Writing.

» Submission of a formal proposal in EDUD 6361 Ditgern | which includes: Title Page, Table of
Contents, Chapters I, 1l lll, References, and Aglees. The IRB is also completed in this
course, but not submitted until after the Defense.

» All prerequisite courses must be successfully ceteglas well as EDUD 6353 prior to
Advancement to Candidacy.

» Register for EDUD 6362 Dissertation Il under theediion of your Chair.

* Notify and provide committee members hard copiesoafiplete proposal 10 days prior to the
proposal defense.

» Defend the proposal as early as possible to adwar@andidacy. Complete Dissertation Proposal
Defense Report Form (D-4b).

» After successfully defending the proposal, subnaiv#@ncement to Candidacy Certificate of
Approval (D-4c).

* Submit IRB application and supporting materialfwdirection from your Chair to the Doctoral
Program Director for signatures and to be forwatddtie University IRB committee.
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Protocol for Students and Committee Members for
Proposal Meeting and Dissertation Defense Meeting

» After the Chair approves, provide committee memtélts ahard copy of the
proposal/dissertation that has their name penoitetthe front page. Provide committee members
with an electronic copy if one is requested in aoldito the hard copy.

* Adhere to the timefram&tated in this handbook.

* Committee Members: If after reading the documgmi, feel the need for major
changes/suggestions, please address these todhée€fore talking with the student and prior to
either the proposal defense or dissertation defense

« Committee Members: Mark all edits and suggestwnthe hard copy and bring this to the
meeting. This copy will be returned to the studsrihe end of the meeting.

« Committee Members: Please mark pages that hatgecediomments with a Post-It, turned down
pages, or some other easily noticeable way.

» If committee members have major concerns with tissddtation, the chair must be contacted five
days prior to thelissertation defensealate. This will allow time to meet with the conti®e or
chair and to re-schedule the actual defense.

Proposal Defense Format
The proposal hearing focuses on the following tioes:
Will this study contribute to the knowledge d&as
Is the proposed study feasible?

Is the methodology appropriate?
Is the study grounded in the literature?

PN

In the proposal hearing students have approxignafeminutes to give the study background. The
committee will follow with questions for approxined 45 minutes. The meeting will close with specif
recommendations to be implemented in the dissentati

Continuing Work on the Dissertation

Once the formal proposal has been approved byoimenittee, the IRB submitted and approved,
students should make all revisions to Chapter8,Jproofread, double-check and cross-check all
references, verify the correctness of the Table @ontents with headings in the proposaand submit
hard copies of the corrected chapters to each ctteenmember. This should be done while awaiting
approval of the IRB. If a student is working wéh editor — this is the time to begin involvingttha
individual in the process. Once the proposal hasterrected and proofread submit a hard copy to the
chair and committee members. Then students map begather data.

1. Letter grades will be submitted upon completbEDUD 6361 and EDUD 6362.
2. In consultation with the dissertation chair,adirin six dissertation hours for the spring sereest

(EDUD 6363 and EDUD 6364) if you plan to graduat®liay, otherwise enroll in three
dissertation hours only.
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3. Twelve dissertation hours must be completedrbefe degree will be conferred.

4, After advancing to candidacy, students musticoatenrollment in dissertation hours until the
dissertation is successfully defended. (Example=n though you enroll in EDUD 6364 for
three semesters more than once while you completéissertation — only three hours of
dissertation credit are earned upon successfuhsiefef the dissertation).

5. Award of credit for the final dissertation caairs contingent upon successful defense of the
dissertation. Therefore, No Grade (NG) will beoréed in EDUD 6363 and EDUD 6364.
When the dissertation is successfully defendeetterigrade will be submitted for both classes.

6. Important Note: Students must be enrolled in EDUD6364 in the semester of graduation.
(Students who expect to graduate in the summer mubk enrolled in EDUD 6364 Summer

)

7. Follow the guidelines in the Graduate School Bulten for the timeline for defense of the
dissertation and graduation. (Dates change every gefor every semester — check the
Graduate School Bulletin for exact datesDo not miss the deadlines. Put them on your
calendars.)

a. Apply for graduation in the Office of Gradu&teidies (usually the end of
February.)

b. Pay graduation fees at the Cashier’s Offcklniversity Bookstore — (first
four weeks of the semester).

c. Complete Schedule for Doctoral Dissertation Oefense form (D-5) to
notify Office of Graduate Studies when artere the defense will take place —10 days
prior.

d. Provide committee with hard copiE&working days prior to defense. Be sure to proofread
the draft carefully before providing it to the coittee. The dissertation copy provided to
the committee at the Dissertation Defense should laes close to error-free as possible!

e. Defend dissertation by mid-March at the latest!

f. Bring Dissertation Defense RepoFRprm (D-7), to defense for signatures. Also bring as
many copies of the Dissertation Signature Pagéh@Bond paper) as you plan to order
dissertations. These will be signed by committembegs at the conclusion of the
successful defense.

8. After dissertation defense (by mid-March for Magduation) and chair’s approval of final
paper draft, submit two copies of revised papehéodoctoral office, and include a copy of
all pages from the Defense draft showing needegkctions — these will be placed in your
doctoral file in case they are needed prior tolfapproval from the Graduate Office. At that
time the Dissertation Defense Repéitym (D-7), will be sent on for additional signatures.
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9. The Doctoral office will submit this single, wmnd preliminary copy of the dissertation to the
Office of Graduate Studies. Please do this ag aarnpossible prior to the Graduate Office’s
deadline with the dissertation chair and the dettirector’s approval. Attach a copy of
Dissertation Approval Form (F-8) to the front.

10. Follow General Guidelines from Graduate Schoosubmitting all materials to the Graduate
Office before the first of May. When you calcul#te number of official bound dissertation
copies you need to submit to the Office of Grad®&itelies, include the required copies, as
well as personal copies you want returned to ydwe required copies include two for the
library, one for the department, and one for edgfoar committee members. Taxes will not
be assessed against thesguired copies. However, taxes will be assessed on tsieofo
additional copies, which are not required.

The Dissertation Committee

The dissertation committee is composed of notlems three members and generally no more
than five members. All dissertation committee mershbmust be approved by the dissertation
committee chair. The chairperson of all dissertatommittees must be a member of the doctoral
program faculty of the College of Education. Atdetwo of the committee members, including the
committee chair and/or co-chair, must be from tbetaral program faculty of the COE, while one
member must be a member of the Educational Leaigdisstulty. All committee members must hold
the appropriate graduate faculty status.

Outside Committee Members

Additional dissertation committee members mayddected from the Graduate Faculty of Lamar
University or from outside of the university, asd¢pas they are members in good standing or elifibole
temporary membership in the graduate faculty of &anin all cases, the person must hold a terminal
degree (Ph.D. or Ed.D), be approved by the Dociractor, and be eligible for graduate faculty
status.

10 Day/5 Day Rule

When establishing a timeline for the work of yowojpct, allow at leastO working daysfor the
committee to review your writing before each megtifProvide a hard copy of the proposal 10 working
days prior to the proposal defense, and providard bopy of the complete dissertation at least 10
working days prior to the dissertation defenseegKm mind that you will be waiting for three or reo
busy people to review your written work. In orderatvoid conflicting suggestions from committee
members, always work through your dissertationrchgio will function as your mediator/ advocate.

*Committee Members: Notify the Chair at lefige working days prior to the defense if you
do not feel that the dissertation is ready to demt#ed successfully. This will allow time for
conferencing with committee members and the stuaeneeded and also provide time to re-schedule
the defense.

*For the dissertation defense meeting, the comnemithembers should be provided a complete
copy of the document following the page guidelimethis handbook under the section titled “Parts of
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the Dissertation.This copy of the dissertation should be carefully pofread and be as error-free
as possible.

The Defense

When dissertation committee chair and other cotemitnembers are satisfied that your work is
complete or nearly complete, you will be invitedstthedule your defense. The defense of a dissertati
usually consists of an oral examination administdéng the committee, although the exact format lier t
defense varies according to the dissertation cAtiendance at the defense of the dissertatiamiseld
to graduate students and other university facultynivers in addition to your committee members.

The Graduate School Office should be notifiectast 10 days in advance of the defeii$e
Schedule for Oral Dissertation Examinati¢form D-5), with a one-page abstract attached, should be
completed and filed with the Graduate School aeddbllege of Education 10 days prior to the defense
The D-5 form provides your name, your programititie of your project, as well as the time and
location of the defense. A one-page abstract shioellattached. It is the student's responsibity t
notify the Graduate Office following the Chair'spapval to do so and to complete the appropriategor
throughout the dissertation process.

The dissertation defense hearing generally lastagproximately one hour. You will have the
first 20 minutes to discuss your dissertation.thAg time, you will emphasize findings, conclusi@msl
implications for practice. The following time isrfthe committee to ask in-depth questions abaut th
dissertation. Be prepared to defend conclusiossedan findings and to defend any implications tase
on conclusions and findings.

After the committee has completed any qaestg, the candidate and any others who are in
attendance will be asked to leave. Deliberatidrik®committee will be in private.

Possible results of the deliberations include atiied approval, approval pending specified
changes in the document, or rejection. If the cottemirejects the dissertation at this time, specifi
recommendations will be made to guide your continwerk on the dissertation and a new defense date
will be re-scheduled as soon as the work is ready.

If the dissertation is accepted, committee membdrsign the Doctoral Dissertation Defense
Report,Form D-7. This is also an appropriate time for the commaittesign the Signature Pages for
the Dissertation. Be sure to bring with you thenber of Signature Page copies on bond paper that yo
will need. Do not forget to bring a quality, blaick pen — in fact, bring several of these to catgpthe
signing more quickly.

Submission of the Dissertation

All of the following must be completed at leastifaveeks before your planned graduation date.
Check the Graduate Office Guidelines for Dissastatvhich is available through the Graduate School.
You must:

* Make any changes suggested by the dissertation tttearduring the
dissertation defense.

« Submit two final draft copies to your dissertatair for approval. (Also submit copies of
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pages needing correction from the defense for fiteuy

» After your dissertation chair has approved thelfthraft, the Doctoral office will submit the
final draft to the Office of Graduate Studies.

* Obtain all necessary signatures on required foontghe Office of Graduate Studies on the
bond paper. This should be done at the time ofigfiense.

» Once the dissertation is approved by the OfficE@duate Studies and all required
corrections are made, then take copy of the desentto the appropriate offices and pay
fees for copyright, microfilm, and copies.

« Submit all copies to be bound to the Office of Grateé Studies with paid invoice for
binding charges from the Cashier’s office (thregureed copies, committee members’
required copies, plus personal copies) on 20 ptxamd paper with minimum 25 percent
cotton fiber. This must be done by the date eisfaddi each semester by the Graduate
School.

* You must order two bound copies for the Lamar hpachives, one copy for the Doctoral
office, one copy for the chair, and a copy for eeammittee member. Do not forget to
order extra copies for your personal use!

» Complete and provide to the Doctoral office a copthe Dissertation Copies Order Form.

Preparation of Final Manuscript

Thefinal manuscripis the document that is signed by the Doctoral @ae the committee, the
Dean of the COE and the Dean of the College of GatdStudies; and then bound and placed in the
library. Therefore, the manuscript must be of hgjlgpiality with respect to content and presentation
You bear the primary responsibility for quality,tlyou must realize that each member of the Doctoral
Dissertation Committee also bears responsibility ismot obligated to sign the signature page until
satisfied with the overall quality of the disseidat

Before making copies of the manuscript, thorouginbofread all pages of the dissertation to
make sure all the mechanical specifications haea Ineet. Failure to meet all specifications willukes
in the manuscript being returned for correctionystiag the expenditure of additional time, money an
possibly delayed graduation.

Mechanical Specifications
Paper

Twenty pound (20#) bond paper with 25% cottonrfilentent and 8 1/2 by 11 inches in size is
required for all bound pages in all copies as waelthe original. For materials too large for birgdand
contained in a pocket, e.g., charts and maps, @tebte high quality paper must also be used.

Type

The preferred font is Times New Roman 12-poinsassed in this Dissertation Guide. Where
necessary, smaller type may be used in figuresaieds, however, all letters and numbers must be
large enough to be reproduced clearly on microfifrthere is any question as to whether or not a
particular type is acceptable, the student shouityla sample of the type to the Graduate Offige fo
examination and approval.
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Title
The dissertation title should not exceed 18 woi@age counts, but not numbered).
Pagination

For preliminary pages, e.g., Table of Contentst &f Figures and Tables, lower case Roman
numerals must be placed in the center, one ingh fhee bottom edge of the page. Begin pagination in
lower case Roman numerals on the acknowledgendgdgzation page (iii). For all other pages, except
the title, signature page, abstract and copyriglgepArabic numerals are placed in the top right corner
last name and page number - Smith 5.

Spacing

Text and Bibliography/References must be doubdesg. Footnotes, captions, and figures may
be single-spaced. Appendix materials also mayrgesispaced. Long tables can be single-spaced.

Margins

All pages of the dissertation must have the foll@mymargins: 1%z inch on the left for binding
and one inch from the bottom, on the right andttipe For pages bearing a primary heading (Titleepag
and Chapter Titles), the top margin is two inchHéee first line of each paragraph should be indented
using the default tab. Equations, formulas, at@osuch notations should be centered.

Justification
All text in the body of the dissertation must b# justified.
Headings

Major divisions of the dissertation, e.g., Intratdan, Chapters, Bibliography, and Appendix,
require primary headings and must begin on a neyg.pa

Primary headings are centered two inches fromidpedge of the page and typed in all capital
letters (Level 5 headings). The first line of teetow the heading should be double-spaced beneath i

Secondary headings are centered, with the fittelrlef each word capitalized, and do not require
a new page. Double spaces should be above and betmmdary headings (Level 1 headings).

The next level of headings are capitalized, itadid, and centered (Level 2 headings). Double
spaces should be above and below these headingd.3 beadings are even with the left margin and
italicized. Level 4 headings are indented, itakci, with a period. (All dissertations will usedilevels
of headings - seRublication Manual of the APA" Edition). APA has specific guidelines for levefs
headings — see appendix.
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Figures and Tables

Line drawings and diagrams, maps, charts, haléopleotographs, etc. are considered as figures
and should be of professional quality. Photograpitsfigures may be either color or black and white.
Original photographs or high resolution reprodutsiare acceptable.

Tables within the text are to be consecutively bared 1, 2, 3, 4, 5, regardless of the chapter in
which the table appears. Tables in appendicetodye numbered according to the appendix in which
the table appears. For example, A-1 is table nummibe in Appendix A and B-2 is the second table in
Appendix B. (Refer to 3.65, “Table Numbers,"APA Manual, & Ed, page 155).

Photocopies Are Not Acceptable

If photographs are pasted to the page, a hightgwdllong-lasting cement must be used. Figures
and tables require captions, which should be siggéeed. If there is insufficient space within the
required margins for both the figure/table and icaptthe caption may be placed on a facing page, th
back of which is blank. Tables are labeled at tipedf the table. Figures are labeled at the botibthe
figure. Two double spaces above and below eadé &aal figure.

Captions must be in the same type as the texlisted as written in the List of Figures and List
of Tables sections of the dissertatidlo text or numbeon a table or figure should be (after reduction)
smaller than the equivalent character in a charaetewhose shortest letters are two millimetegs hiA
wide illustration must be placed broadside on thgep with the top at the binding (left) side. Taldad
figures should be centered on the pagmg tables may be single-spaced.

Reference Citation

Style and manner of reference citation and biléipgic format follow thé™ Edition of the
American Psychological Associatistyle manual. It is legally and ethically imperatithat you
accurately cite all sources used in your disserath document the size of a dissertation is anresive
and time-consuming project. Be mindful of this frtime beginning, and choose a method that will allow
you to track all materials used efficiently.

Parts of the Dissertation

The dissertation should be arranged as follows:
» Flyleaf — Blank page for protection in the binding
» Title Page
« Signature Page
» Copyright Page
* Abstract — Limit to one page, approximately 150 d@#&rNo page number and do not count.
Include brief, concise description of the problengthodology, salient results, conclusions,
implications for practice. Abstract is posted ba announcement of the defense of the
dissertation and bound with the document. Thissed by those accessing CD-Rom
systems to determine whether or not your work meaddpful to them; therefore, be careful
to assure an accurate description of the studydrabstract text.
* Acknowledgements — Pagination is with small Romamaerals; first page with number iii.
Remember to acknowledge those who helped with,dglfing, statistics, advising, etc.
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» Table of Contents — Paginated outline listing atitings and subheadings.

» List of Tables (if used) (Font can be smaller wittables and figures)

» List of Figures (if used)

* Abbreviations, glossary — optional

* Text— Main body of the dissertation — Page onerfsgigere and goes all the way through to
the end of the dissertation. No dissertatida th first Chapter One page.

* References

* Appendix/Appendices — as needed

» Biographical Note — One-page autobiographical $ketaphasizing education and
professional experience. ldentify typist and styl@nual at the bottom of the page.

* Blank Page

Note: While the Dissertation Approval form, (Form F-8), is not considered to be part of the

dissertation, it should be attached to the front othe dissertation every time it is submitted to the
Graduate Office for corrections.

Submission of Final Copies

After a successful defense, the following stepstrbe completed as a formal requirement by the

Graduate School Office. It is the doctoral canditatesponsibility to ensure that each step is d¢erag
and that all requirements are met. The student naree to campus and complete each of the following
steps to ensure complete coverage.

1.

Print three corrected copies of the dissentadiod deliver one copy to the dissertation chair an
one to the Doc office. Attach one set of pageswte provided at the Defense with needed
corrections to the chair’s copy.

The Doctoral Office will take the corrected gdp the Graduate School Office for a formatting
check by the Graduate School Office manager. Tbeges may be on regular weight paper
typically used in copy machines. Subsequent tosassent by the Graduate School Office
manager, make changes to the dissertation, pagrtigyar attention to each noted change. (Do
as early as possible in March or April).

The Graduate Office requires three officialfamed copies on bond paper (minimum of 25%
cotton) for binding on or before one week priogtaduation (Check with Graduate Office
because the date changes every semester.) Ofrdgerequired copies, two are for the library,
and one is for the doctoral office. In additionuyare required to provide your chair and each of
your committee members with a copy. Also subraitdidate’s additional personal copies at
this time. A binding fee will be charged for aidnd copies.

All signatures except the Graduate Dean’s sigeanust be placed on the signature page before
final copies are submitted to the Graduate Offid#.signature pages must have original
signatures. (See sample in this handbook.)

(All signed signature pages must be placed inatesp envelope and delivered to Graduate
Office with copies of dissertation.)
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10.

Next take the approved copy to a print shogofmy onto 20 pound bond paper with 25% cotton
fiber (three copies, plus the number of copies edéad provide the chair and each committee
member with his or her own copy, plus the candidatesired number of additional copies).

Do this in person; do not entrust this importaepdb anyone else!

All final cotton bond copies must be place@mvelopes with clasps. (Signature pages should
also be on bond paper). Be sure you have cargildlyed inside the envelope all the pages in
the proper order. All pages should be in the erpesaexcept the signature pages. Put the
signature pages in a separate envelope. Then radkie hext step.

Two extra copies of the abstract must be indude publication by University Microfilms, Inc.
Include author’'s name and title of work at the topof the abstract page.

Signature pages should be signed at the Defeisgestandard black ink pen for all signatures. It
is best to use the same pen for all signaturessélfeems are all originals and will be put in the
front of each bound copy when sent for binding.

Take envelopes and folder containing the signguaiature pages to the Graduate School Office.
(Do this in person) The Graduate School office manager will give sounvoice for binding
charges. You will take that invoice to the cashpay the binding fees, and return the receipt of
payment back to the Graduate School office managéren the bound copies are ready, they
will be sent to the department minus the copiesHeribrary, and you will be notified that your
bound dissertations may be picked up.

As a final step, your professor will complatgrade change for the final Dissertation courses
(EDUD 6353 and EDUD 6354) when the Graduate Scdite has all the signature pages and
the envelopes with the 25% cotton fiber and 20 pdaond paper copies.

Other Mandatory Format Requirements for the REimpies of Dissertation

The following aremandatory requirements for the print copes/our dissertation. The purpose of

these requirements is to ensure that your docucaenbe successfully bound, that it will remain well
preserved, and that it will have a professionalattrdctive appearance.

Language

The dissertation must be written in English.

Margin
The inside, left margin of all pages must be lih&hes wide for binding.
Ink Color

The text must be printed in black ink.
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Printing

The final copies must be printed, one-sided, dirextto the appropriate paper by a laser printer,
letter-quality printer, or typewriter; or be prasemally photocopied onto the appropriate papenfaodraft
produced by a laser printer, letter-quality printertypewriter. Dot matrix printing is not accaple, nor is
a poor grade of photocopy. The final copies shbaldrisp, clean and free of smudges, erasures, or
corrections.

Binding

The final copies must be book-bound with red covetis gold or white lettering on the front cover
and along the spine. Lettering should be withahitapital letters only, not all capitals. Docunsdonger
than 500 pages or more than three inches in thsskwéhout the binding should be bound in two parts
Dissertations failing to conform to the above regmients will not be accepted.

Research Dissertations: Traditional Styles of Qatie and Quantitative

There are three primary acceptable styles of dessgns: qualitative, quantitative, and mixed
methods. A suggested format will be outlined ia slections to follow for qualitative and quantitati
dissertations. Chapters 1, 2, and 3 are subnatete formal proposal. Depending on the dissertat
chair, these chapters may be written in the futieinge or the past tense. If written in the futeree,
after the proposal hearing, remember to go backchadge all verb tenses from the future tenseo,Als
after the proposal hearing, you will continue teise and refine Chapters 1, 2, and 3 as needed.
Chapters 4, 5 and other chapters are includeceidigsertation.

Traditional Qualitative Dissertation

A qualitative dissertation may follow many formais the underlying philosophical foundation
guides the development through implementation. Jéresral purpose of the outline is to guide in
developing the dissertation from the proposal tghocompletion of the project. Students who prepare
qualitative dissertation should be mindful of revileg relevant research and literature.
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(Numbered as textpoe 1
(2" margin from top)

CHAPTER I [Qualitative]

INTRODUCTION TO THE STUDY
[10-15 pages]

Background of the Problem

This section is a brief introduction to the resbafirst, the problem that will be addressed & th
study is introduced with a link to the broader extt Second, broad areas of theory and relatednese
are outlined.

Problem Statement

In this section, the researcher focuses the pmobled situates the research within
theory, policy, or practice. Begin with a paradrdpat identifies the topic of the study in a whgtt
appeals to a wide readership. Next discuss witterframework of the topic, a current problem suis
that needs to be addressed. Discuss the publistsedure on this problem (Think in groups of sesg]
rather than individual studies). Point out gapdeficiencies in the literature. (See Creswell &ik|
2007, p. 94-95).

The Purpose of the Study and Research Question(s)

The task for the researcher in this section {go®e the purpose of the study and question(s) that
is/are general enough to evolve during the couirsigearesearch, but yet focused enough to provide
direction in the researctRemember,every chapter should include the purpose stateate¢he
beginning stated in exactly the same way!

Rationale/Significance of the Research

It is in this section that the researcher developargument that the research is an important
contribution to the field. [An overview of the litgure that will be detailed in the next chapter is
appropriate here.]

Assumptions

Assumptions are those issues or items that aemtigk granted relative to your study. An
example would be: the study participants answelteaf the interview questions openly and honestly.
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Limitations/Delimitations
This section clarifies the boundaries of the study

Limitations are those factors that may or willegff the study and over which the researcher does
not have control. This constrains generalizabdityindings. For example, a study of English laage
acquisition among native Spanish speakers basddtarfrom a truly representative sample of this
group, would allow the researcher to make genetatins about this to the larger population even
though they were not included in the study. Hoavethis could not be generalized to other language
speakers.

Delimitations are factors that may or will affélce study that are controlled by the researcher.
For example, delimitation might be that the stuayluded only those superintendents who had been
serving in the same district for at least five geafou will want to prepare a statement of purpmse
intent that clearly sets out what is meant to aplished by the study but that also includes a
declaration of what the study does imdend to cover and why.

Definitions

Conceptual and/or operational definitions showglovided for terms unique to the study. In all
cases, definitions should be grounded in apprapredearch literature.

Summary/Organization of the Study

Chapter One and the other chapters usually coaclitth a section that delineates the contents
of the remaining chapters in the study.

Example: In Chapter One, the researcher hasdintexd the study. In Chapter Two, the literature
is reviewed. The methodology is explained in Chapteee....
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(2" margin from top)

CHAPTER Il [Qualitative]

REVIEW OF RELATED LITERATURE
[30-60 pages]

A thoughtful and insightful discussion of relatédrature builds a logical framework for the
research that sets it within a tradition of inquarnyd a context of related studies (Marshall & Raasm
1999). This section should incorporate a tightlyxtd and interconnected body of literature that
supports the reader in understanding the assunspdint the significance of the research.

For readability and clarity of argument, it isseamended that you follow an outline. Also,
make careful use of headings and sub-headingsghoat the chapter as you discuss the related
research/literature.

Introduction

Begin the introduction of the literature reviewthva restatement of the problem or purpose
exactly as it was written in Chapter I. At the eridhe introduction, point out how the chapter is
organized. (This should be consistent with Level 2 headings in the chapter.) Be sure to devetop a
outline for use in writing this chapter and usediegs and sub-headings throughout the literature
review for clarity.

Other points for attention as you write the litara review:

1. Limit paragraph length to approximately 15 -ia@s.

2. One sentence is not a paragraph.

3 Demonstrate to the reader a comprehensive gfabp field and
awareness of important recent substantive anodetogical
developments.

4, Delineate the “jumping off place” for your ssudHow will your study refine, revise, or
extend what is now known?

5. Avoid statements which imply that little hashelone in the area or that what has been
done is too extensive to permit easy summary.

6. Avoid excessive use of quotations. These shouly be used when the quoted material
is stated in a unique way and can be inserted witheaking the continuity of the
writing.

7. Be sure that the literature review covers ®pétated to all research questions.
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Summary

The chapter will conclude with a brief summarytttiaects the reader to the following chapters.
In Chapter Il, the researcher has reviewed thetilee. The methodology is presented in Chapter Il
In Chapter 1V, the findings are presented. A sumynoséthe study, conclusions, implications for
practice, and recommendations for further studydeseussed in Chapter V.

Dissertation Handbook Educational Leadership-Ed.D. Page 25



(Numbered as textboe 1
(2" margin from top)

CHAPTER IIl [Qualitative]

DESIGN OF THE STUDY
[12-20 pages]

The purpose of this section is to provide the eeadth detailed information about the design of
the study. Understanding the nature of the ddsigrnitical to judging the trustworthiness of the
research; therefore, this section must be linketiegrevious two sections in a logical and meduing
way.

Introduction/Overview

Repeat what the study is all about. Offer theleea brief overview of the design. Detail will be
provided in the following sections.

The Participants and/or the Setting

It is in this section that the “who” and the “wbkepf the research is detailed and a rationale for
those choices offered. Some chairs prefer thatishiivided into two separate sub-topics.

The Role of Researcher

The researcher is the instrument in a qualitagtuely. Your role must be clearly defined,
described, and supported through the literaturguaiitative design.

Data Collection

The nature of data collection methods are destiieee. Interviews, participant observation,
and artifact analysis are among the array of daitaction tools that may be used.

Treatment of the Data

The issue addressed in this section is the nafutes analysis procedures that guided the
interpretation of the data collected. You may falla constant comparative analysis procedure, code
segments of data and look for themes and patteatseéem to be evident, use a narrative analysis
technique, or utilize a computer data managemergram to assist in the analysis. Support chosen
analysis methods by citing the literature.

Provisions for Trustworthiness

Trustworthiness is the extent to which we can@lamnfidence in the outcomes of the study
(Lincoln & Guba, 1985). Describing the multiple soes of data collection, the audit trail followed i
the research process, and member checks are exaofplieocesses that support trustworthiness.
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Summary

This is very brief without citations. It diredtse reader to the following chapters.
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Traditional Quantitative Research Dissertation
The format for most quantitative dissertationsdais the following outline; however variations as
needed may be made with approval from the dissamtahair.

(Numbered as textpoe 1
(2" margin from top)

CHAPTER I [Quantitative]

INTRODUCTION TO THE STUDY
[10-15 pages]

Background of the Problem
This section is a brief introduction to the resbafirst, the problem that will be addressed & th
study is introduced with a link to the broader et Second, broad areas of theory and relatednese
are outlined.
Theoretical Foundation
Identify and discuss the conceptual base for tindysand the foundational paradigm.
Problem Statement
In this section, the researcher focuses the pmobled situates the research within
theory, policy, or practice. Begin with a paradrdpat identifies the topic of the study in a whgtt
appeals to a wide readership. Next discuss witterframework of the topic, a current problem sues
that needs to be addressed. Discuss the publiséwadure on this problem. (Think in groups ofdies,
rather than individual studies.) Point out gapdeficiencies in the literature. (See Creswell &k|
2007, p. 94-95).
Statement of the Purpose
Be certain to include somewhere a sentence sudrhagurpose of this research is . ..
REMEMBER, every chapter in the dissertation shautiude the purpose statement at the beginning. It
must appear exactly the same throughout the ditsmstt
Research Questions
There should be a few research questions to ghe&lstudy's development.

Rationale/Significance of the Study

Indicate the importance of the study or the needHe study.
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Assumptions

Assumptions are those issues or items that aemtigk granted relative to your study. An
example would be: the study participants answelteaf the interview questions openly and honestly.

Limitations/Delimitations
This section clarifies the boundaries of the study

Limitations are those factors that may or willegff the study and over which the researcher does
not have control. This constrains generalizabdityindings. For example, a study of English laage
acquisition among native Spanish speakers basddtarfrom a truly representative sample of this
group, would allow the researcher to make geneatins about this to the larger population even
though they were not included in the study. Hoavethis could not be generalized to other language
speakers.

Delimitations are factors that may or will affélse study that are controlled by the researcher.
For example, delimitation might be that the stuaijtuded only those superintendents who had been
serving in the same district for at least five geafou will want to prepare a statement of purpmse
intent that clearly sets out what is meant to aplished by the study but that also includes a
declaration of what the study does imdend to cover and why.

Definitions

Conceptual and/or operational definitions showglovided for terms unique to the study. In all
cases, definitions should be grounded in apprapredearch literature.

Summary and Organization of the Study

Chapter One, as well as the other chapters, coeslwith a section that delineates the contents
of the remaining chapters in the study.

Example: In Chapter One, the researcher hasdntexd the study. In Chapter Two, the literature
is reviewed. The methodology is explained in Chapteee....
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CHAPTER Il [Quantitative]

REVIEW OF THE LITERATURE
[30 to 60 pages]

Introduction

Begin the introduction of the literature reviewthva restatement of the problem or purpose
exactly as it was written in Chapter I. At the eridhe introduction, point out how the chapter is
organized. (This should be consistent with Levet 2 headings in the chapter.) Be sure to devetop a
outline for use in writing this chapter and usediegs and sub-headings throughout the literature

review for clarity.

Other points for attention as you write the litara review:

1.
2.
3

Limit paragraph length to approximately 15 -ip@s.

One sentence is not a paragraph.

Demonstrate to the reader a comprehensive gfabp field and

awareness of important recent subiseand methodological

developments.

Delineate the “jumping off place” for your ssudHow will your study refine, revise, or
extend what is now known?

Avoid statements which imply that little hashelone in the area or that what has been
done is too extensive to permit easy summary.

Avoid excessive use of quotations. These shouly be used when the quoted material
is stated in a unigue way and can be inserted witheaking the continuity of the
writing.

Be sure that the literature review covers ®pétated to all research questions.

Summary

The summary of the literature review is brief ad your own words - do not include citations
in the summary. Remember, to conclude each cheyiitera brief statement of what follows: In
Chapter II, the researcher has reviewed the lilezailThe methodology is presented in Chapterlil.
Chapter IV, the findings are presented. A sumnodithe study, conclusions and implications for
practice and recommendations for further studydeseussed in Chapter V.
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CHAPTER Il [Quantitative]

METHODOLOGY
[12 to 20 pages in the proposal]

Introduction

The steps in this chapter vary widely dependinghengeneral research design. Once again, this
is a transition from Chapter Il and should incladestatement of the study's purpose using the same
words as were used in the original problem statéimneihe chapter introduction.

Research Questions and/or Hypotheses

Hypotheses may be relevant to theoretical, exparial, or causal comparative research, and
when you state hypotheses, the reader is enttlédve an exposition of the theory that lead tonthe
(and the assumptions/paradigms underlying the yhelot all quantitative studies require hypothesis
statements, but they do require research questions.

Hypotheses may be written in five kinds of stateteeResearch hypothesis, Literary null,
Operational null, Literary alternative, and Operatl alternative (Gay, 2000).

Research Design
Identify and explain the design to be used. ladiche steps you took to answer every question
or to test every hypothesis. Indicate the contasiables. Indicate the variables you randomizedhel
and define the components.
Sample/Participants
This includes a description of the individuals wiasticipated in the study and the procedures
used for selection. Discuss issues of externaitaal (i.e., generalizability, probability sampéin
random selection, and random assignment, etc.).
Instrumentation
Outline instrumentation to be used. Consider isafevalidity, reliability and objectivity. Break
the instrumentation into subparts and identifydbeeloper. Pilot study information is generally
included in this section.

Data Collection Procedures

Describe data collection, controls, human suljjeatection, etc.
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Data Analysis

Describe the tools used such as SPSS, EXCELamdcprovide a brief overview of tests or types
of analyses.

Summary

Conclude with a brief summary and direct the reéa¢he next chapters.

Dissertation Handbook Educational Leadership-Ed.D. Page 32



(Numbered as textpoe 1
(2" margin from top)

General Guidelines to Follow for Chapters IV antb¥
Quialitative, Quantitative and Mixed Method Disstatas

Upon completion of the first three chapters olialgative, quantitative, or mixed methods
dissertation work, the candidate's dissertationmgtae members will meet and review the student's
progress in the formal Dissertation Proposal HegariAt that time they will make any suggestions
germane to the general direction of the study,@nslide the candidate with specific recommendations
relative to modification, deletion or addition teetdesign, analysis or general procedure.

Following satisfactory proposal presentation,daedidate will revise chapters | — Il to the past
tense (where applicable) and proceed to completidine research including other revisions and
refinements of Chapters | — lll and constructiorCofapters IV and V and others as needed.

Consult often with your Dissertation Chair regaglall chapters as there are several appropriate
methods to follow based on the study design.
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CHAPTER IV
FINDINGS/PRESENTATION/ANALYSIS OF DATA
Introduction

Begin this chapter with an introductory paragrépt briefly describes the problem exactly as it
has been stated in the other chapters; then eXpdathe chapter is organized. Many times the
introduction includes information about the papamts. In qualitative dissertations findings may b
presented in several chapters depending on théajiva design. For example, it is possible treathe
individual or case presented in a study will beorggd in a separate chapter, followed by a subsgque
chapter (this one), which discusses the findingstha emerging themes.

Presenting the Findings

Have an organizational strategy. For exampl@liigs can be presented chronologically, by
variables, by the research questions, or whateens most appropriate for your study. Organizing
data by the research questions is most often reemded. Here you would present all the findings,
gualitative, narrative and statistical data.

If you use tables/figures to describe data, be that the table/figure is clearly understood and
formatted correctly. The title should report wigain the table. The narrative should not repédhat
is in the table/figure, but highlight informatiofhe table/figure should be referred to in the rtauea
preceding the placement of the table/figure. Doaveruse tables/figures. Only use tables/figures
when they enhance the findings or when a graphlesa easier to understand the findings.

Qualitative data are usually presented in naredtivm. Organize information into themes or
categories parallel to the research questionstendetated guiding questions. Confer often withryo
advisor about the best ways to present the rich that emerged from your study.

Summary

Summarize all the key findings in a paragraph éxgiains, in general, what you discovered.
Then direct the reader to Chapter V.
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CHAPTER V
SUMMARY, CONCLUSIONS, IMPLICATIONS, & RECOMMENDATI®IS
Introduction
Re-state the study purpose and inform the reddéeahapter’s organization and content.
Summary of the Study

This section contains the study summary and cstaldd alone as a description of the study. It
contains:

Brief overview of the problem;

Purpose statement and research questions;

Review of the study design (data collection dath analysis techniques used);
Summary of major findings.

PONE

Conclusions

This section requires you to analyze, synthesizd,evaluate your findings. State conclusions
that are suggested from your interpretation offith@ings; identify trends and issues that emerged;
however, carefully base these conclusions on yiadirfgs. This section also discusses the “ah ha’s!
that your study found. Remember, one conclusiay generalize to several of the findings.

Another part of this discussion is to relate fimgh to the literature (although, sometimes this is
included in Chapter IV with findings). Remembendings are the outcomes that resulted from your
study anctonclusions are those outcomes synthesized into reageneral statements when this is
possible. Do not just restate the findingsFindings state the facts discovered by your rebea
Conclusions do not restate the facts, but instekder the findings to a larger meaning. Be suaé d@h
conclusions are supported by your data.

For example, a recent study investigated, “Whatks do 11-year old students prefer?” The
study found that responses overwhelmingly noted &sithe preferred snack. Based on this finding,
conclusion might be that even when selecting sretckients chose to eat healthy.

Implications for Practice
This section discusses who will benefit from ystudy, what they will learn from it and how it

might impact their practice. Based on your firgdinyou will recommend actions for practitioners to
implement into practice.
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Recommendations for Future Research
This section makes suggestions to further thearebeon this topic.
Concluding Remarks

This section synthesizes your comments and hilgtsligmain points of your chapter. It is here
that you might include personal insights or belgdfed from conducting this study.
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(See pp. 67-70 for more specific examples.)
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(Sample TITLE PAGE- 2" margin from top of page te title)

TITLE OF DISSERTATION
(Centered, double spaced if more than one ling;agitals)

(2 inches from title to “A Dissertation”)

A Dissertation Wwhen you submit the Proposal wr&eDissertation Proposhl
Presented to
The Faculty of the College of Graduate Studies
Lamar University

(3 inches from “A Dissertation” to “In Partial Fulfiment”

In Partial Fulfillment
of the Requirements for the Degree
Doctor of Education in Educational Leadership
by

Jane Doe

May 2009 (month of graduation)
(1" margin from date to bottom of page)

(When paginating, count the title page, but dopiate a number on the page.)
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(Sample Copyright Page — 2” margin from top of paiipés page is counted, but not numbered)
© 2007 by John E. Doe
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(Sample ABSTRACT — 2" margin from top of page-coointed and not numbered)

Title of Paper

ABSTRACT

Student Name

This study was designed to investigate differerteta/een levels of job satisfaction, perceived

organizational support, and organizational commitin@mong teachers from small rural school digrict
in Texas. Participating school districts were i tgroups, categorized by five-year average teacher
turnover rates. Using survey methods, data weteated from 230 teachers in four low turnover rate
districts and from 204 teachers in four high tuerorate districts. Descriptive statistics were coetp
on data for all teacher respondents. Data wereg/aedlby correlation analysis, multivariate analydis
variance (MANOVA), and multiple regressions. Reswlt the study demonstrated differences among
teacher groups that implied teachers in low turnoate districts were more satisfied, felt moremup
and were more committed than teachers in high ten@te districts. For school administrators, ¢hes
findings may provide information on how job satctfan, perceived organizational support, and

organizational commitment affects teacher turnavesmall rural school districts.

[The abstract has the following components: 1. jeobstatement, 2. research questions, 3. brief
methodology information about sample, 4. data ctilbe and analysis, 5. brief statement of findirys,

implications.]
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(Sample List of Figures — 2” margin from top of pag

LIST OF FIGURES

Figure Page
1. Traditional Glimpses of Power 9

2. The Classification of Power Bases 10
3. Leadership Perspectives 11

4. Research Issues 212

(List of Tables is done the same way.)

Within tables and figures fonts can be smaller thiemes New Roman 12 point font.
Captions for tables and figures must be Times Nem&h 12 point font.

Two double spaces before and after tables andefsgur

Tables: Title at top of table, Headline stylelidgiaed, flush left with margin

Figures: Table at bottom of figure; Headline stylet italicized
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(Numbered as textpoe 1
(Sample Biographical Note — 2” margin from top)
BIOGRAPHICAL NOTE
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Style manual designation: Publication Manual of the American Psychologicatd@ation, Fifth
Edition

Typist: Jane Elizabeth Doe

[Limit to one page]

Dissertation Handbook Educational Leadership-Ed.D. Page 46



APA Heading Level

Most Doctoral Dissertations have five levels of helngs:
CHAPTER TWO - LITERATURE REVIEW (Level 5)
Introduction (Level 1)
Traditional Concepts of Power (Level 2)
Theory Building (Level 3)

Campus practice. (Level 4)
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SAMPLE FORMS

The following forms can be downloaded from the oal Studies website located at

<http://dept.lamar.edu/leadership/doctoral/>.
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Major: Educational Leadership Admission Status
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Dissertation Chair:

Committee Member:

Committee Member:

Committee Member:

Student Signature:

Director, Doctoral Program Date

Department Chair, Educational Leaders

Dean, College of Education

Dean, College of Graduate Studies Date
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LAMAR UNIVERSITY

A Member of the Texas State University System

Course #

Course Title

Hrs

Sem/Yr
Taken

Sem/Yr
Complete

Grade

Total Transfer

Total Core 1
EDUD 6301 |Learning Theorie

EDUD 6302 | Professional Ethics/Valu

EDUD 6303 | Cultural Influence

EDUD 6305 | Organizational Chani

EDUD 6306 | Dynamics of Leadersh

EDUD 6314 | Research Writin

EDUD 6315 FieldBased Internsh

Total Research

N

EDUD 6350 |Applied Researc
EDUD 6351 | Quantitative Resear
EDUD 6352 | Qualitative Resear:
EDUD 6353 | Synthesis Semin
Total Electives 5
Elective
Elective
Elective
Elective
Elective

Total Dissertation

N
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EDUD 6361 | Diss. ProposaWriting

EDUD 6362 | Diss. lIProposal Defen:

EDUD 6363 | Dissertation lll
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LAMAR UNIVERSITY

A Member of the Texas State University System
APPLICATION FOR ADVANCEMENT TO CANDIDACY
To: Dean of College of Graduate Stu

From:

Last Name First Name Ml

I have successfully completed EDUD 6353 Synthelsigeereby make formal application to be advar
to Candidacy for a doctoral degree. In partidilfoient of the requirements for this degree, Il
submit a dissertation proposal in the general of:

Committee Member:

Committee Member:

Committee Member:

RequiredSignatures:

Student:

Dissertation Chair:

Director of Doctoral Prograr Date

Chair of Educational Leadersl|

Dean of College of Educati

Dean of College of Graduate Stuc Date

D-4a
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LAMAR UNIVERSITY

A Member of the Texas State University System

DISSERTATION PROPOSAL DEFENSE REPORT FORM

Last Name First Name ! Student ID

Members of the Doctoral Dissertation Committee hgiven the oral proposal defel
for the Doctor of Education degree with ajor in Educational Leadership and cert
that it has been approved by a majority of the cdtem

Proposal Title:

Date of Proposal Hearing:

RequiredSignatures: Approved Not Approve

Dissertation Chair

Committee Member

Committee Member

Committee Member

Director of Doctoral Program Date

Chair of Educational Leadersl|

Dean of College of Educati

Dean of College of Graduate Stuc Date
D-4b
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LAMAR UNIVERSITY

A Member of the Texas State University System

ADVANCEMENT TO CANDIDACY CERTIFICATE OF APPROVAL

Date:

LAST NAME FIRST NAME Ml STUDENT IC

has met Doctoral Program Requirements necessaAdiancement to Candidacy by successf
completing the following:.

EDUD 6353 ___ All Academic Requirements __Proposal Defen:

Signature€€ommittee Member

Dissertation Chair

Committee Member

Committee Member

Committee Member
*Add or deletelines as needed.

Director of Doctoral Program Date
Department Chair of Educational Leader: Date
Dean of College of Educati Date
Dean of College of Graduate Stuc Date
D-4c
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LAMAR UNIVERSITY

A Member of the Texas State University System

SCHEDULE for DOCTORAL DISSERTATION ORAL DEFENSE
Doctor of Education in Educational Leadershiy

Student Name:

Title of Dissertation:

(Attach copy of 1-page dissertation abstract)

Date and Day of Week:

Time of Oral Defense:

Location of Defense: Education Building Room 206C

Dissertation Chair

Committee Member

Committee Member

Director of Doctoral Program Date

Chair of Educational Leadersl|

Dean of College of Educati

Dean of College of Graduate Stuc Date

D-5
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Lamar University
College of Graduate Studies
Transfer Credit

With approval of the Doctoral Program Director, the Daad the Graduate Dean, a student may transfer 1p
semester hours of graduate work completed at aedited institution. Only courses with grades A&f br “B” or “S”
which were accepted as gradeiatedit at the institution where the work was taliad not applied to a degree may
considered for transfer to the doctoral degred.watk toward the doctoral degree must be completitin 10 years
including any transfer credit. Transcripts cork to be transferred must be filed with the LU R&gr’s Office prior tc
filing this form.

It is recommended that graduate transfer creddllogved as indicated belo

Educational Leaderst
Name Student ID Major

Institution where work was taken:

Credit to be transferred (maximum of 12 semestard).
Course Title Course No. Sem. Hrs. Date Taken

Student Signature

Doctoral Program Director Date

Department Chair, Educational Leachip

Dean of College of Education Date
*kkkkkkkkhkkkkkkhkhhhhkhkhhhkhhhhhhhkhhhhhkhkhkhkiiiix *kkkkhkkkkhkkhkkhkkhkhkhkhkikk
Approved and Recorded
Other
Dean of College of Graduate Studies Date

Submit original with a copy of the transcript t@tBraduate Office. Alsotach the official course description. The Grad@tiece
will distribute copies to Records and the Departim&he Doc office generates this fo

D-6
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LAMAR UNIVERSITY

A Member of the Texas State University System

DOCTORAL DISSERTATION DEFENSE REPORT FORM

To: Dean of College of Graduate Stuu Date of Defense:

Last Name First Name

Saund 1D

Members of the Doctoral Dissertation Committee hgiven the final examination for the Doctor
Education degree with a major in Educational Lesitipr The results a

[ ]Successful

[ ] Student has met all departmental and universityirement
[ ] Dissertation completed  ( copies to bevdoded to EDL Dept

[ ]JUnsuccessful(not approved, attach separate page with reasodsecommendatio.)

RequiredSignatures:

Dissertation Chair

Committee Member

Committee Member

Committee Member

Director of Doctoral Program

Department Chair dEducational Leaderst

Dean of College of Educati

Dean of College of Graduate Stuc
D-7

Approved’

Yes

No

Date

Date
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LAMAR UNIVERSITY

A Member of the Texas State University System

DOCTORAL DISSERTATION APPROVAL

This form is to be completed by the student, sigmethe Dissertation Chair and the Director of Erectoral
Program and submitted tbe Office of Graduate Studies with each submiseidhe dissertation. The Offic
of Graduate Studies does not provide editorialiserWWork which has grammatical, spelling, andigtes
problems will be returned to the stud

Educational Leaderst APA 5" ed.
Student Name StudeniSS#  Student ID# Department Style

| certify that | have read this preliminary workdaapprove its submission to the Colleg Graduate Studies.
Although it is subject to changes resulting frora tral defense, | consider its academic merit tetrties
standards of the discipline and the University d&pant.

Further | certify that | have reviewed the work émnformationo the approved style manual, AP edition
and for grammatical and spelling errors. | undedthat the Office of Graduate Studies will assigtlents ir
matters relating tetyle conformatio but will return this work to the dissertation chiisignificant problems
are found.

RequiredSignatures:

Dissertation Chair

Committee Member

Committee Member

Committee Member

Director of Doctoral Program Date
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REQUEST TO CHANGE DOCTORAL COURSE PROGRAM/COMMITTEE

Student’s Name: Major: LU |

Address:

Proposed Course Changes (include course number, ¢sa title and semester

Remove:
Add:

Proposed Dissertation Committe¢Changes:

Remove:

Add:

Signatures:

Student Date

Director, Doctoral Program Date

Chair, Educational Leadership Date

Deanof College of Education and Human Developr Date
."."."":p.;r:):/.e;""""""[;i.s;;;:‘".".""."."."..."""""""""""""
Dean of Graduate College Date

Submit signed original to the Graduate Office. Braduate Office will distribute copies to t
Department and Student.

D-15
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CHECKLIST FOR DISSERTATION CONTENT
(from The Dissertation Journey: A Peak ExperiebgeCarol M. Roberts. (2002). )

Following are some questions to be considered \elratuating the quality and completeness of your
own or others’ dissertation document. Not all gnestions are appropriate for all studies and sonttee
items within chapters may vary somewhat based emptbferences of the dissertation advisor.

CHAPTER ONE
Background and Statement of the Problem

__Is the background of the problem clearly presented?

__Is adequate background presented for all the Masaimder study?

__Is adequate information presented for an understgraf the problem?

___Is the problem clearly stated?

__lIsitclear about how this study will add to thedipaf knowledge (theory or practice)?
__Isthe theoretical base (when appropriate) foisthdy clear and appropriate?

___Is there an appropriate amount of literature cited?

___Is there an indication of what is known and whatas known about the variables under investigation?
__Are there descriptions and analyses of what haadyr been done related to the problem?
___Is the relationship of the problem to previous aesk made clear?

__Isthere a logical sequence of discussion thasldagctly to the purpose statement?
___Is the writing clear and readable?

__ Does the chapter move from the general to the Sp2ci

Theoretical Foundation

Have you related the theoretical foundation to \ldarature review and research question in some
manner?

Purpose Statement

___Isthe purpose of the study stated clearly andiscitg?
__Isthe purpose related to the problem statement?

Research Questions

___Are the research questions well stated?
* Clear variables?
* No how or why questions?
* “Think” words clarified (i.e., success, factorshavement, etc.)
__Isthe kind of measurement obvious? (i.e., desoriptifferences, or relationship)

Significance of the Study — So what?

___Is there an explanation of how the study will befukto knowledge, practitioners, and/or policy
makers?
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Delimitations — The boundaries of the study

__Are delimitations well defined? (i.e., time franhegation, sample, criterion, etc.)
___Are the author’'s assumptions made clear?

Limitations - Weaknesses of the Study

___Are the limitations of the study clearly delinedted
___Are methodological weaknesses of the study disc?sse

Definition of Terms
(Terms used in the study which do not have a confyrlarown meaning)

___Are the terms used in the study adequately defsodthat their usage is understood?
__Use definitions from research, not Webster’'s Ditdiky.
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CHAPTER TWO - REVIEW OF THE LITERATURE
___Is the review of the literature comprehensive?,(D@es it cover the major points of the topic?)
___Isthere a balanced coverage of all variablesarsthdy?
__Have the majority of references been publishediwitire last five years?
___Is the review well organized? Does it flow logigal
___Are authors who make the same point combined ircitaion?
___Are primary sources used in the majority of citati®
__Does the review contain opposing points of vievwpéeglly if the researcher has a strong bias)?
__Does the authagritically analyze the literature rather than string togethgeries of citations?
___Is there an organized principle evident in theees A story line? (e.g., Four schools of thought...”
“Six themes that emerge...” “Acorn to oak...”)
___Are quotations used at a minimum?
__ Do all quotations have a lead in (e.g., Irons (3988ed, “....” (p. ?).

___When quotations exceed 40 words, block the quote.
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CHAPTER THREE — METHODOLOGY
Kind of Research

__Isthe kind of research and research design destfiblly? (e.g., case study, descriptive,
experimental, etc.).

___Are the variables clearly described?

__Is the design appropriate for testing the resequastions of the study?

___Is the methodology reported in sufficient detadttiiou could replicate the study without further
information?

__If case study was the methodology used, were @iter selecting the cases clearly stated?

Sample and Population

___Was the entire population studied? Was a sampénta

__Was the kind of sampling used described adequétely simple random, stratified random, cluster
sampling, purposive sampling, etc.)

___Was the sample size large enough?

___Are the size and major characteristics of the sarlgarly described?

___Are criteria for selecting the sample stated?

Instrumentation

___Is arationale given for selection of the instrutsarsed?
__Is each instrument described in terms of purposecantent?
__Are the instruments appropriate for measuring tréables?
__Ifaninstrument was developed specifically for stedy, are the procedures involved in its
development and validation described?
___Ifaninstrument was developed specifically for ¢xedy, are administration, scoring, and
interpretation procedures fully described?
___Isinstrument validity discussed?
Validity = degree to which the instrument consistently messwhat it purports to measure.
___Are reliability procedures discussed?
Reliability = degree to which the instrument consistently messsomething from one time to
another. If measured again, would you find theesa@sults?
___Ifinterviews were used to collect data, were pdures described for detecting interviewer bias?
___Were inter-observer or inter-rater reliability assed? Was satisfactory inter-rater reliabilityrfd®@

Data Collection and Procedures

___Are procedures for collecting data described ifigeht detail to permit them to be replicated by
another researcher?
__Was a pilot study conducted?
___If apilot study was conducted, are its executiod gesults described?
___Are the following data collection procedures desed?
« Statement of how and when data were collected?
* Follow-up procedures?
* Time line?
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» Computer support?

__Ifthe study was qualitative, were internal valydstrategies described? (e.g. triangulation, member
checks, peer examination, etc.)

Data Analysis

___Were the statistics appropriate for the study?

__Are the appropriate statistics reported for eastPte

__ For statistical tests, are enough statistics (m&t@mgdard deviation, etc.) presented?
__In a qualitative study, are the themes and pati@ppsopriately labeled?
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CHAPTER FOUR - FINDINGS
___Are the findings presented clearly?
___Are the findings presented in relation to the redfeguestions?
___Are tables, figures, etc. well organized and easynderstand?
__ Does each table stand on its own, clear and splapatory?
___Are the notable data in each table and figure desttiin the text?
___Are the tables and narrative effectively integratgithout unnecessary repetition?
___Are the findings reported accurately and objectivel
___Within the themes and patterns of a qualitativelgtis there a balance of direct quotations and
description to enhance the meaning of the themeépatterns?

___Is there a summary of the key findings?
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CHAPTER FIVE - SUMMARY, CONCLUSIONS AND RECOMMENDAIDNS
Summary
___Is there a brief summary of the problem, reseatsstjon, the methodology, and the findings?
Conclusions — What does it mean?
___Are conclusions clearly stated?
___Are conclusions derived from the findings?
___Are conclusions deeper analyses/syntheses ofrtags?
__Are conclusions discussed within the frameworkrefvpus studies, theory, and the literature base?
___Are generalizations made that are not warranteith®yindings?
___Are generalizations confined to the population frwhich the sample was drawn?
Implications for Practice
___Are implications for practice stated? (e.g. pradtguggestions for practitioners, theory, and/or
policy makers?
___Are implications based on your findings?
__Are suggestions for action made which are justibgdhe data?
Recommendations for Future Research

Are recommendations for future research made?
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CHECKLIST FOR DISSERTATION FORMATTING

The Graduate Offices uses the following questiongviewing student theses and dissertations.

1.

N

10.

11.

12.

13.

14.

Are the margins correct?

Is title page set up correctly?
Is signature page correct?

Is the copyright page correct?

Is the table of contents correct?
» Are heading levels correct?

* Are they written exactly as they appear in the Body

» Are page numbers correct?

* (Do not list acknowledgement page on table of ausde

Is the list of tables/figures correct?
Chapter headings/subheadings correct?
Are the citations written correctly?

Are the appendices correct?

Is the front matter correct?

Is the page numbering correct?

Are the tables/figures correct?

Are the references correct?
e Are authors’ names spelled correctly?
* Is punctuation correct?

Are there grammatical problems?

Dissertation Handbook Educational Leadership-Ed.D.

Page 68



CHECKLIST FOR THE DISSERTATION PROCESS
*Submit all forms to the Doctoral office*

Select Dissertation Chair and Committee.

Construct Research Pre-Prospectus.

Submit Appointment of Dissertation Committeéerm D-1.

Hold Pre-Prospectus Meeting/submit ApprovaPoé-Prospectus to Doc Offie@rm F-2.

[y Sy Sy T—

[
[
[
[

[ ] Complete EDUD 6353 Synthesis & submit Applicatifor Advancement to CandidaEgrm D-4a.
[ ] Office submit: Degree Plan for ApprovalFerm D-3A, D-3B; Attach Credit TransfeForm D-6 if needed.

] Prepare Proposal & IRB in EDUD 6361 (Draft akf three chapters).

] Schedule Proposal Defense date with committekthe Doc Office — at least 15 days prior.

] Submit Proposal draft to chair and committeEs-days prior to Proposal Defense.

] Hold Proposal Defense — Submit Dissertationp@eal Defense Repdform D-4b.

] Submit Advancement to Candidacy CertificatedpprovalForm D-4c— Type in Chair & committee names.
] Bring IRB to Defense for chair's approval; theabmit to IRB office.

— e ——

Proofread and submit hard copy of approvedsedidissertation proposal to chair and committee.
Conduct the study as soon as IRB approval gant
Schedule Dissertation Defense date with Consai& Doc office.
Distribute dissertation to committee within Warking days to read completed draft.
Submit Schedule for Doctoral Dissertation Cb&fense=orm D-5 & Abstract (15 working days).
Bring to Defense:

[ ] Doctoral Dissertation Defense RepbBdrm D-7 — signed at Defense.

[ ] Number ofSignature Pagedor copies on good Bond paper — obtain signatur&stense.

[ ] Dissertation on Flash drive . . . just in citss needed.

[] Form F-8 to be signed and kept in office until needed.

[
[
[
[
[
[

[y S T S—y S—

[ 1 Submit 2 final, corrected copies: 1- Dissedatthair, 1 to Doc office for Grad office.
[ ] Doc office will attach Dissertation Approval Fa F-8 to the final copy submitted to Grad office.

(If corrections are needed, the Doc office will tamt you to pick up the dissertation.)

[ ] Make Grad office changes and return to Docoeffio re-submit to Grad office until Final Approval
[ ] After receiving Memo of Approval from Grad Office:
[ ] Fill out and provide Graduate Office with Disssion Copies Order Form.
(Graduate Office will provide you with this far)

[ ] Deliver print copiesn personin final form to Graduate Office on 25% cotton Hquaper.

* Number ofrequired copies includes three for LU and one for eachooirycommittee members.

* Order should include personal copies to be retutngadu.

» Place one blank sheet of 25% cotton bond papesmand bottom of each copy.

» Place each copy in separate clasp envelope; deeabt

e Submit all signed signature pages together in taspenvelope.

» Please ensure your name is on outside of eachatepmarvelope.

* Include one additional copy of your abstract.

* Include UMI form (“Dissertation Submission Form§rapletely filled out and signed.
(Graduate Office will provide you with this form.)

[ ] On the same day, in person:When you deliver your copies in person to Grad@ifee, you will
receive a form that is required to make paymenbiioding charges. Carry this form to the cashier’s
office downstairs, make payment for binding chargesl return the paid-stamped receipt upstairs to
Graduate Office.
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References — APA (from Britton in Graduate Office)

APA style calls for a list of References insteacdiibliography.
The requirements of a reference list are:

% All references cited in the text of a paper muslisted alphabetically by first author's last name.
% All references listed must be cited within the text
+« The list of references is double-spaced.
« The first line of each reference is typed flushhiite left margin, and any additional lines are
indented as a group five spaces to the right ofeftenargin.
+« All references are to be double-spaced.
Below are examples of how to format references:

Book: Single Author.
Baxter, C. (1997)Race equality in health care and educatiPhiladelphia: Balliere Tindall.

Book: Multiple Authors.
Festinger, L., Riecken, H., & Schachter, S. (195&hen prophecy failsMinneapolis: University of

Minnesota Press.

Book: Corporate Authorship.
Institute of Financial Education. (1982ylanaging personal fundsChicago: Midwestern.

Book: No Author Identified.
Experimental psychology(1938). New York: Holt.

Book: Editor in place of Authors.
Stock, G., & Campbell, J. (Eds.). (200Bngineering the human genome: An exploration osthence

and ethics of altering the genes we pass to oddien. New York: Oxford University Press.

Book: Chapter in Edited Work.
Roy, A. (1995). Psychiatric emergencies. In H.apkan & B. J. Sadock (Eds.)o@prehensive

textbook of psychiatrypth ed., pp. 1739-1752). Baltimore, MD: WilliasNilkins.

Book: Specific Editions.
Brockett, O. (1987)History of the theatr¢5™ ed.). Boston: Allyn and Bacon.

Proceedings.
Cynx, J., Williams, H., & Nottebohm, F. (1992).eiispheric differences in avian song discrimination

Proceedings of the National Academy of Science8, 8%1372-1375.
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Conference Paper.
Crespo, C. J. (1998, March)pdate on national data on asthnfeaper presented at the meeting of the

National Asthma Education and Prevention Prograsesburg, VA.

Poster Session.
Binh, N. X., McCue, C., & O'Brien, K. (1999, OctabeEnglish language and development work at

Vinh University, Nghe An ProvincBoster session presented at the Fourth Intenatio
Conference on Language and Development, Hanoinsiet

Journal Article: Single Author.
Roy, A. (1982). Suicide in chronic schizophrematish Journal of Psychiatry, 14171-177.

Journal Article: 3-6 Authors.
Baldwin, C. M., Bevan, C., & Beshalske, A. (2008)-risk minority populations in a church-based

clinic: Communicating basic needkurnal of Multicultural Nursing & Health, @), 26-28.
[Note — In this reference there is a volume andéssumber listed6(2). Include both if available.]

Journal Article: 7 or more Authors.
Yawn, B. P., Algatt-Bergstrom, P. J., Yawn, R. Wollan, P., Greco, M., Gleason, M., et al. (2004).

in-school CD-ROM asthma education progradaurnal of School Health, 7053-159.

Journal Article: In Press.
Smith, R. W., Huber, R. A., & Shotsberger, P. @.diess). The impact of standards-guided equity and

problem-solving institutes on participating scieteachers and their studentrth Carolina
Journal of Teacher Education.

Journal Article: Monthly Periodicals.
Chandler, S. (1993, May). Aerobic writing: A wnig practice modelWriting Lab Newsletter,

pp. 9-11.

Journal Article: Weekly Periodicals.
Kauffmann, S. (1993, October 18). On films: ClaesasciousnessThe New Republig@. 30.
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Internet Only Journal Article.
Greenberg, M. T., Domitrovich, C., & Bumbarger,(B000, March 30). Prevention of mental disorders

in school-aged children: Current state of the filevention and Treatment, Article 1.

Retrieved August 24, 2001, from http://journals.ap@prevention/pre40001a.htm

[Note — Do not put a period at the end of a refeedhit ends in a web address.]

Magazine Atrticle.
Greenberg, G. (2001, August 13). As good as desxithere really such a thing as brain dedtb®

Yorker 36-41.

[Note — Use volume # if available.]

Newspaper Article.
Monson, M. (1993, September 16). Urbana firm atdstto office project.The Champaign-Urban

News-Gazettgp. Al, A8.

Newspaper Article: No Author Identified.
Timeline on budget. (1995, May 16)he New York Timep, B1.

Dissertations.
Fisher, C. J. (1999). The status of health educaticCalifornia’s public school districts: A comisam

to state and national recommendations and stabastse(Doctoral dissertation, University of
Southern California, 1999).

Recordings.
McFerrin, Bobby (Vocalist). (1990Medicine musi¢Cassette Recording]. Hollywood, CA: EMI-

USA.

Films and Videotapes.
Weir, P.B. (Producer), & Harrison, B. F. (Directo(}L992). Levels of consciousnepdotion picture].

Boston, MA: Filmways.

Computer Software.
Miller, M. E. (1993). The Interactive Tester (Vasi4.0) [Computer software]. Westminster, CA:

Psytek Services.
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[Note — Ref. entries are not needed for standdtd/ace and programming languages, such as Micré¥oftd, Excel, Java,
Adobe Photoshop, SAS and SPSS. In text, give ithgep name of the software, along with the versiomber.
Provide reference entries for specialized softwareomputer programs with limited distribution.]

Government Report.
National Institute of Mental Health. (1998priorities for prevention researdafNIH

Publication No. 98-4321). Washingtbg: U.S. Government Printing Office.

Government Report: Online.
U.S. Public Health Service. (200®eport of the surgeon general's conference on@nld mental

health: A national section agend@/ashington, DC: U.S. Department of Health and Hom

Services. Retrieved on August 25, 2001, from Httpuiv.surgeongeneral.gov/chilreport.htm

Electronic Version of Print Source.
Knowles, E.S. (1999). Distance matters more thantlgmk! An artifact clouds interpretation of Lagn

Liu, Nowak, Bonevento, and Zheng's results [Eledtreersion].Personality and Social
Psychology Bulletin, 25.045-1048.

Web Page: No Author.
New child vaccine gets funding boost. (2001). Re®d March 21, 2001, from

http://news.ninemsn.com.au/health/story 13178.asp

Web Page: No Author, No Year, No Page Numbers.
Style list for references. (n.d.). Retrieved May @03, from_http://www.apa.org
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Citing sources in your paper:

A Source with 1 Author.
Fisher (1999)
(Fisher, 1999)

A Source with 2 Authors.
Adams and May (2000)
(Adams & May, 2000)

A Source with 3 to 5 Authors.
First citation: (Baldwin, Bevan, & Beshalke, 2000)
Subsequent citatior{Baldwin et al., 2000)

A Source with 6 or more Authors.
(Utley et al., 2001)

Source with No Author.
("Mad Cow," 2001)

Two or more Cited in Parentheses.
Several researchers (Greenberg, Domitrovich, & Bangdr, 2000Roy, 1995 Yawn et al., 2000) . . .

Entire Web Page.
The University of Wisconsin's Writing Center Webess an excellent source of information on writing
(http://www.wisc.edu/writing/.

Direct Quotation from Electronic Source.
Universal interventions "target the general publi@ whole population group that has not been
identified on the basis afidividual risk" (Greenberg et al., 2000, Sectippdra. 20).
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